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Dear  Sir, 

At  the  last  Quarterly  Meeting  of  the 
Committee  of  Visitors  of  this  Asylum , a new  set  of 
Orders  and  Regulations  for  the  Male  Department, 
prepared  in  accordance  with  the  requirements  of  the 
statute  was  adopted.  I now  beg  leave  to  forward  for 
your  perusal  a correspondmg  series  of  Orders  and 
Regulations  for  the  Female  Department , which  will  be 
submitted  for  the  approval  of  the  Committee  at  the 
Meeting  on  the  2Cjth  instant . 

/ have  the  honour  to  be, 

Your  obedient  Servant, 

J.  CRICHTON  BROWNE, 


Medical  Director. 
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REGULATIONS  AND  ORDERS 

OF 

THE  COMMITTEE  OF  VISITORS 

FOR  THE 

MANAGEMENT  AND  CONDUCT 

OF 

pauper  itonafix 


NURSES. 


GENERAL  REGULATIONS  AND  INSTRUCTIONS. 


1.  — The  safety,  comfort,  and  recovery  of  the  Patients  are 
the  great  objects  of  the  Asylum,  and  those  Nurses  will  be 
most  valued  and  rewarded  under  whose  care,  or  through  whose 
exertions,  the  Patients  derive  the  greatest  amount  of  benefit. 

2.  — It  is  to  he  remembered  that  this  service,  like  all  others, 
requires  to  he  learnt.  The  Nurses  must  therefore  make 
themselves  thoroughly  acquainted  with  these  Regulations  and 
Orders,  and  must  give  careful  attention  to  all  instructions 
received  from  their  Superior  Officers. 

8. — The  chief  and  essential  qualities  in  a Nurse  are 
kindness  and  gentleness,  combined  with  firmness,  in  dealing 
with  her  charges,  and  any  act  of  harshness  or  cruelty  on  the 
part  of  a Nurse  towards  a Patient  will  be  punished  with  the 
utmost  severity.  The  Lunacy  Acts  provide  that  any  Nurse 
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or  other  person  employed  in  an  Asylum  who  shall  strike,  wound, 
ill-treat  or  wilfully  neglect  any  Lunatic  confined  therein,  shall  be 
guilty  of  a misdemeanour,  and  shall  be  subject  to  indictment 
for  every  such  offence.  Any  Nurse  ill-treating  a Patient 
shall  be  liable  to  prosecution  or  to  instant  dismissal  with  for- 
feiture of  wages ; and  any  Nurse  witnessing  the  ill-treatment 
of  a Patient  by  another  Nurse  and  failing  to  report  the  same 
at  once  to  the  Medical  Director,  shall  be  subject  to  a like  penalty. 
The  Nurses  must  always  remember  that  the  Patients  placed 
under  their  charge  are  afflicted  and  suffering  beings,  separated 
from  their  homes  and  relations,  and  often  incapable  of  protecting 
themselves,  and  that  any  cruelty  towards  them  is  therefore  of 
a peculiarly  cowardly  and  heinous  nature.  They  must  also 
remember  that  these  Patients  are  deprived  of  correct  feelings 
and  powers  of  understanding,  and  that  their  disagreeable  habits, 
perverseness,  out-bursts  of  anger,  and  violent  conduct  and 
language,  are  only  the  results  of  disease  or  infirmity,  and  are 
not  to  be  resented  or  punished.  All  roughness  of  demeanour 
towards  the  Patients  such  as  pushing  or  pulling  them  about  is 
to  be  avoided,  and  they  are  never  to  be  spoken  to  in  a loud  and 
scolding  manner.  When  complaints  are  made  by  Patients,  the 
Nurses  are  not  to  reply  in  their  presence  unless  requested 
to  do  so,  nor  make  complaints  of  misconduct  of  Patients  in  their 
presence,  as  that  is  calculated  to  excite  and  irritate  them.  All 
convalescent  Patients  will  be  closely  questioned  by  the  Medical 
Director,  previous  to  their  discharge,  as  to  the  treatment  they 
and  their  companions  have  received  at  the  hands  of  the 
Nurses,  and  any  accusations  made  by  them  will  be  fully  inquired 
into. 

4. — As  Lunatics  will  invariably  rather  imitate  the  example 
than  follow  the  precepts  of  their  Nurses,  it  is  desirable  that 
the  latter  should  present  for  their  imitation  a pattern  of  order, 
quietness,  punctuality,  personal  neatness,  and  general  propriety 
of  behaviour. 


5.  — Success  in  the  after-treatment  of  a Patient  often  in  a 
great  degree  depends  on  the  impression  made  on  her  mind  at  the 
time  of  admission ; and  no  pains  are  therefore  to  be  spared  by 
kind  attentions,  and  encouraging  words  to  cheer  her  and  secure 
her  confidence  at  that  trying  period. 

6. — Much  as  the  Nurses  should  endeavour  to  secure  the 
goodwill  and  friendship  of  their  Patients,  there  are  some  ways  in 
which  this  is  not  to  be  attempted.  They  must  never,  for  example 
indulge  one  Patient  to  the  inconvenience  or  discomfort  of  another, 
nor  confide  their  own  affairs  to  a Patient,  nor  countenance  a 
Patient  in  opposing  or  evading  any  directions  given  by  a Superior 
Officer.  The  skill  of  a good  Nurse  consists  in  treating  all 
the  Patients  under  her  charge  with  impartial  kindness  and  consi- 
deration, in  maintaining  strict  order  amongst  them,  in  constantly 
and  vigilantly  observing  them  so  as  to  become  acquainted  with 
their  habits,  tendencies,  eccentricities  and  delusions,  and  in 
knowing  how  to  adapt  her  conversation  and  manner  so  as  to 
comfort  the  depressed,  soothe  the  irritable,  and  check  the  impul- 
sive and  quarrelsome. 

7.  — The  Nurses  are  never  to  lose  sight  of  the  fact,  that 
all  Lunatics  are,  at  certain  times  or  under  certain  circumstances, 
dangerous  to  themselves  or  others  ; and  that  the  safety,  both  of 
Nurses  and  Patients,  is  absolutely  dependent  on  the  closeness 
of  the  supervision  exercised  over  the  latter  by  the  former. 

8. — No  Patients  are,  at  any  time  or  upon  any  pretext  what- 
ever, to  he  left  without  supervision  in  the  Wards,  Airing- courts, 
Grounds,  Kitchen  or  Laundry,  and  all  Patients  in  bed  during 
the  day  are  to  be  visited,  at  least  once  every  hour,  by  one  or 
other  of  the  Nurses  of  their  respective  Wards. 

9.  — Nurses  shall,  on  no  occasion  or  pretext,  hand  their 
keys  to  a Patient,  whether  convalescent  or  not,  but  must  always 
carry  them  on  their  persons,  and  lock  whatever  doors,  usually 
kept  locked,  they  pass  through,  however  frequently  they  may 
have  to  do  so.  The  door  of  a Nurse’s  Bed-room  is  never 
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to  be  left  open.  All  the  outer-doors  of  Wards,  the  doors  of 
Lavatories,  Bath-rooms,  Sculleries,  and  Ward- stores  must  be 
kept  locked  when  not  actually  in  use.  In  No.  25,  the  Ward 
for  Suicidal  Patients,  the  Dormitory  and  Single  Sleeping-room 
doors  are  to  he  kept  locked  throughout  the  day,  while  special 
observation  is  to  he  uninterruptedly  kept  up  over  the  Water- 
closets  and  over  the  Store-rooms  and  Sculleries  when  Patients 
are  employed  in  these.  In  case  a Nurse  should  lose  a 
key  or  keys,  the  fact  is  to  be  immediately  reported  to  the  Chief 
Female  Officer,  and  by  her  to  the  Medical  Director. 

10.  — Special  care  is  to  be  taken  of  the  knives,  forks,  spoons, 
and  steels  in  each  Ward,  which,  when  not  in  use  or  being  cleaned, 
are  to  he  kept  locked  up  in  the  box  provided  for  that  purpose. 
Before  a meal  the  Patients,  except  those  who  are  Ward-helpers, 
are  to  be  sent  out  of  the  Day-room  into  the  Ward  or  Corridor, 
and  the  knives  and  forks  or  spoons  are  then  to  be  placed  upon 
the  table,  after  which  the  Day-room  is  never  to  be  left  without 
a Nurse  upon  any  pretext  whatever.  At  the  conclusion 
of  a meal,  the  knives  and  forks  or  spoons  are  to  be  counted  and 
locked  up  in  the  box  provided  for  them  before  the  Patients  have 
left  the  table.  The  cleaning  of  the  knives,  forks  and  spoons  is 
to  be  conducted  in  the  presence  of  a Nurse,  who  is  to  count 
them  and  lock  them  up  when  the  cleaning  is  completed.  Should 
a knife,  fork  or  spoon  be  missed,  after  a meal,  or  cleaning,  or  at 
any  other  time,  a search  is  immediately  to  be  made  and  the  loss 
is  to  be  forthwith  reported  to  the  Chief  Female  Officer,  and  by 
her  to  the  Medical  Director.  In  No.  25  Ward  the  most  Suicidal 
Patients  are  to  he  kept  at  a table  apart,  and  are  not  to  be  allowed 
the  use  of  knives  or  forks.  Their  food  is  to  he  cut  up  for  them 
by  the  Nurses,  and  they  are  only  to  be  supplied  with  spoons. 

11.  — No  Patient  shall  be  allowed  to  go  out  of  her  Ward  or 
Airing- court,  on  any  pretence,  without  the  permission  of  one  of 
the  Medical  Officers,  except  as  hereafter  specially  provided  by 
these  Regulations;  and  all  Patients  who  are  sent  to  the  Kitchen, 
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Work-room  or  Store-room,  shall  be  accompanied  by  a Nurse, 
who  shall  not  leave  them  until  they  have  safely  returned  to 
their  respective  Wards. 

12.  — The  Lunacy  Act  provides  that  any  Officer  or  Servant 
employed  in  any  Asylum,  who  shall,  through  wilful  neglect  or 
connivance,  permit  any  Patient  in  any  case  to  quit  or  escape 
from  such  Asylum,  or  shall  secrete,  or  abet,  or  connive  at  the 
escape,  of  any  such  person,  shall,  for  every  such  offence,  forfeit 
and  pay  any  sum  not  exceeding  Twenty  nor  less  than  Two 
Pounds.  This  provision  will  be  strictly  enforced ; and,  when  any 
Patient  escapes  through  the  inattention  or  carelessness  of  a 
Nurse,  a portion  or  the  whole  of  the  expence  of  capturing 
and  bringing  back  such  Patient  to  the  Asylum  may  be  deducted 
from  the  wages  of  that  Nurse. 

13.  — Special  attention  must  be  given  to  the  fires  and  gas- 
lights in  every  Ward.  The  terrible  consequences  which  might 
ensue  upon  a conflagration  in  an  asylum  for  the  insane,  render 
this  caution  of  great  importance.  All  Dormitory  fires  and  Single 
Sleeping-room  fires,  except  those  in  which  Nurses  are  upon 
duty,  must  be  extinguished  before  the  Patients  retire  to  rest;  and 
all  Day-room  and  Ward  fires  must  be  extinguished  before  the  Day 
Nurses  retire  to  rest.  The  Night  Nurses  have  orders  to 
report  all  instances  of  negligence  in  this  respect.  The  gas  lights 
in  all  Dormitories,  except  those  lighted  by  sun-lights  or  in  which 
Night  Nurses  are  stationed,  must  be  extinguished  whenever 
the  Patients  have  got  into  bed,  and  before  the  door  is  locked 
for  the  night;  and  all  Day-room  gases  must  be  extinguished,  and 
Ward  gases  lowered,  before  the  Day  Nurses  retire  to  rest. 
The  gases  in  Nurses’  rooms  must  be  extinguished  not  later 
than  10.45  each  night.  No  Patient  is  ever  to  be  permitted 
to  be  in  possession  of  matches,  nor  are  pieces  of  burning  or 
burnt  paper  or  matches  ever  to  be  thrown  upon  the  floors,  or 
stair-cases.  Every  escape  of  gas  is  to  be  instantly  reported  to  the 
Clerk  of  the  Works.  While  the  Wards  are  always  to  be  com- 
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fortably  warmed  and  well-lighted,  the  strictest  economy  is  to 
be  observed  in  the  use  of  coals  and  gas.  No  Nurse  is  to 
have  a fire  in  her  Bed-room  without  an  order  from  the  Medical 
Director.  The  Nurses  are  to  mend  the  fires  themselves, 
and  to  keep  the  poker  and  other  fire-irons  locked  up  when  not 
in  actual  use. 

14.  — The  Nurses  are  to  bear  in  mind  that  cleanliness  is 
essential  to  the  preservation  of  health,  and  that  this  is  especially 
true  of  large  establishments,  in  which  persons  in  weak  health 
and  of  dirty  habits  are  congregated  together  in  large  numbers. 
They  are,  therefore,  to  see  to  the  speedy  and  thorough  removal 
of  all  house  refuse  and  filth ; to  the  frequent  and  complete 
cleansing  and  disinfection  of  all  Sculleries,  Closets,  Store-rooms, 
Bath-rooms,  or  other  receptacles  ; to  the  immediate  and  effectual 
washing  and  drying  of  all  floors,  carpets  or  mattings  that  may 
be  soiled;  to  the  immediate  and  entire  changing  of  the  clothing 
of  Patients,  when  necessary  ; and  to  the  punctual  removal,  to 
the  Laundry,  of  all  soiled  articles  of  clothing  or  bedding.  They 
are  also  expected  to  see  that  the  ground,  immediately  around 
the  building,  is  kept  free  from  refuse  of  all  kinds.  They  are 
to  report,  instantly,  to  the  Chief  Pemale  Officer,  any  defects  in 
drains,  sinks  or  water-closets,  or  any  foulness  of  the  atmosphere 
that  they  may  detect. 

15.  — They  shall  give  constant  attention  to  the  ventilation  of 
their  Wards,  Day-rooms,  Dormitories,  Closets,  Staircases,  &c., 
and  shall  see  that  the  air  is  kept  free  from  pollution,  and  as  nearly 
as  possible  at  a temperature  of  58°  of  the  Thei’mometer.  The 
windows  shall  be  kept  open  when  the  state  of  the  weather  makes 
it  practicable  to  do  so,  but  Patients  are  never  to  be  permitted  to 
sit  directly  under  open  windows,  nor  in  a thorough  di*aught. 

16.  — On  coming  on  duty  in  the  morning,  every  Nurse 
is  to  unlock  the  doors  of  the  Sleeping-rooms  under  her  care,  open 
the  shutters,  where  these  exist,  and  inspect  every  Patient  under 
her  care.  She  is  then  to  induce  those  who  are  not  too  sick  or 
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infirm  4°  leave  their  beds,  to  rise,  wash,  and  dress  themselves, 
and  is  to  assist  in  these  operations  those  who,  from  bodily  or 
mental  weakness,  require  help. 

17. — Immediately  after  the  Patients  get  up  each  morning,  the 
Nurses  shall  see  that  the  bedding  is  properly  exposed  to  the  air. 
They  shall  see  that  the  beds  are  all  neatly  made,  in  due  time,  and 
that  no  articles  of  clothing,  books,  crusts  of  bread,  nor  other 
articles  are,  upon  any  pretext  whatever,  stored  in  them. 

18 — They  shall  be  responsible  for  the  personal  cleanliness 
of  those  Patients  placed  under  their  charge,  and  shall  see  that 
those  who  are  dirty  or  destructive  are  presented  in  as  neat 
a condition,  as  those  who  are  more  careful  in  their  habits. 
Uncleanly  habits  may  he  corrected,  in  a large  majority  of  instances, 
by  those  repeated  attentions  which  are  used  with  success  in  the 
care  of  children.  In  the  case  of  the  sick,  and  those  Patients  con- 
fined to  bed,  such  repeated  attentions  are  particularly  necessary 
and  efficacious,  often  preventing  bed-sores,  and  much  subsequent 
trouble  to  the  Nurses,  as  well  as  suffering  to  the  Patients. 
The  Patients  are  to  be  induced  to  brush  their  clothes  and  boots 
regularly,  and  to  take  a pride  in  their  personal  neatness.  Torn 
articles  of  clothing  are  never  to  be  worn,  and  Patients  who  are 
disposed  to  tear  their  clothes  are  to  be  particularly  watched. 

19.  — They  shall  take  care  that  fresh  and  clean  water  is  always 
supplied  to  the  Patients  for  drinking  purposes,  in  Dormitories  as 
well  as  in  Day-rooms.  Patients  who  are  much  excited,  should 
have  cold  water  offered  to  them  from  time  to  time,  and  during 
hot  weather  helpless  and  demented  patients  should  also  be  induced 
to  drink  cold  water  occasionally. 

20.  — They  shall  see  that  the  meals  are  served  with  punctu- 
ality and  expedition,  that  the  portions  served  out  are  equal  in 
amount,  that  the  Patients  come  in  and  take  their  places  with 
order  and  propriety,  stand  up  while  Grace  is  said  or  sung,  both 
before  and  after  the  meal,  and  that  no  loud  talking  or  boisterous 
conduct  is  allowed. 


12 


21.  — They  shall  not  permit  any  remains  of  meals  to  be  kept 
in  the  Wards,  but  must  return  them  with  the  dishes  to  the 
Kitchen,  conveying  all  broken  fragments  and  refuse  to  the  places 
provided  for  swill,  without  delay.  They  shall  report,  to  the 
Medical  Director,  any  defect  in  the  quantity  or  quality  of  the 
food  supplied. 

22.  — They  shall  report  to  the  Medical  Officers  the  names  of 
any  Patients  who  have  difficulty  in  mastication  or  swallowing, 
so  that  minced  meat  may  be  supplied  to  them ; and  they  shall 
see  that  all  the  food  given  to  such  Patients,  as  well  as  to  those 
who  eat  with  ravenous  haste,  is  broken  down  and  reduced  to  a 
pulp.  They  shall  keep  those  Patients  who  are  partaking  of 
mince-meat,  as  much  as  practicable  apart,  at  table,  from  those 
who  are  upon  the  ordinary  dietary,  so  that  they  may  not  have 
the  opportunity  of  appropriating  morsels  upon  which  they  might 
choke.  In  the  event  of  any  Patient  choking,  Medical  aid  must 
be  summoned  instantly. 

23.  — They  shall  see  that  all  articles  of  sick  dietary  are  con- 
veyed at  once  to  those  for  whom  they  are  intended,  and  that  they 
are  neatly  served,  and  they  shall  feed  those  Patients  who  cannot 
feed  themselves,  or  who  are  averse  to  do  so.  The  food  of  those 
Patients-who  are  in  bed  shall  always  be  out  up  for  them,  and  no 
knife  shall  ever  be  given  to  them. 

24.  — They  shall  report  to  the  Medical  Officers,  at  their  next 
visit,  the  names  of  all  those  Patients  who  have  refused  their 
food. 

25.  — They  shall  be  careful  to  administer  wine  or  other 
stimulants  to  the  sick  and  infirm,  at  such  times  and  in  such 
manner  as  may  be  prescribed,  remembering  that  the  life  or 
recovery  of  a Patient  may  sometimes  depend  upon  attention 
to  these  particulars. 

26.  — None  of  the  food,  beer,  stimulants,  or  clothing  issued 
for  the  use  of  the  Patients,  is  ever  to  be  appropriated  by  a 
Nurse  to  her  own  purposes.  Any  such  appropriation  will 
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be  regarded  as  dishonesty,  and  visited  with  severe  penalties. 

27.  — No  Nurse  shall  bring  any  intoxicating  liquor  into 
the  Asylum,  or  allow  it  to  he  brought  in  without  a special  written 
order  from  the  Medical  Director;  nor  shall  any  Nurse,  upon 
any  pretext,  carry  out  of  the  Asylum  any  portions  of  her  rations 
or  allowances.  Parcels,  bundles,  or  boxes  carried  out  by  Nurses 
shall  be  liable  to  be  searched  by  the  Gate  Porter,  unless  a 
written  pass  from  the  Medical  Director  is  presented. 

28.  — When  any  measure  deemed  necessary  for  a Patient’s 
welfare  to  which  she  is  unwilling  to  submit  is  prescribed,  persua- 
sive means  are  first  to  be  tried  ; should  these  fail,  the  assistance 
of  additional  Nurses  is  to  be  procured,  so  that  the  Patient 
may  perceive  that  it  would  be  useless  to  resist,  and  that  no 
struggle  may  ensue.  On  these  occasions,  as  on  all  others,  no 
taunt,  irritating  expression  or  threatening  language  is  to  be  used. 
Except  in  cases  of  emergency  no  compulsory  measures  shall  be 
resorted  to,  unless  the  Chief  Female  Officer  or  Chief  Nurse,  or 
one  of  the  Medical  Officers  be  present. 

29.  — No  Patient  shall  be  placed  in  seclusion,  except  by  the 
order  of  a Medical  Officer,  and  then  only  for  such  time  as  is 
prescribed,  unless  in  cases  of  sudden  and  great  violence,  when 
the  circumstances  are  to  be  at  once  reported  to  the  Chief  Female 
Officer.  When  seclusion  is  necessary,  care  must  be  taken  that 
the  window-shutters  of  the  room,  in  which  the  Patient  is  placed, 
are  closed  and  locked  ; and  when  the  Patient  is  destructive  or 
suicidal,  the  ordinary  bed-clothes  must  be  removed,  quilted 
woollen  rugs  being  supplied  in  their  stead. 

30.  — If  it  is  thought  necessary  to  put  any  Patient  to  bed 
earlier  than  the  regular  hour  7.30  p.m.,  the  circumstance  shall 
be  reported  to  the  Chief  Female  Officer,  the  next  time  she  visits 
the  Wards,  and  by  her  to  the  Medical  Officers,  except  in  the 
case  of  the  Infirmary  Ward. 

31.  — Every  accident  or  illness,  however  slight,  and  all 
Epileptic  fits,  shall  be  reported  to  the  Chief  Female  Officer,  and 
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to  the  Medical  Officers  at  their  next  visit  to  the  Ward;  and 
any  more  serious  accident  or  illness,  or  any  eruption  on  the 
skin  uf  a Patient,  or  quarrels  between  patients  attended  with 
violence,  shall  be  reported  to  the  Medical  Officer  on  duty,  directly 
and  at  once. 

32.  — Special  care  shall  be  taken  of  Epileptic  Patients,  and 
they  shall  never  be  permitted  to  mount  on  chairs,  tables  or  steps 
to  clean  windows,  or  for  any  other  purpose,  as  by  falling  from 
a height  in  a fit  serious  injury  might  be  sustained.  Neither  shall 
they  be  permitted  to  undertake  the  washing  up  in  the  Sculleries, 
as  they  might  scald  themselves  in  the  hot  water. 

33.  — The  Nurses  are  to  observe,  that  whenever  any 
crockery-ware  is  broken  the  pieces  shall  immediately  be  taken 
out  of  the  Patients’  reach  ; and  whenever  windows  are  broken  the 
whole  of  the  splintered  glass  must  be  removed  close  to  the  frame, 
and  the  pieces,  both  inside  and  outside,  carefully  swept  up. 

34.  — The  Nurses  shall  not  allow  the  Patients  to  dress, 
undress,  or  wash  each  other  unless  they  themselves  are 
present;  and  on  no  account  shall  a quarrelsome,  obstiuate,  or 
infirm  Patient,  be  permitted  to  assist  in  these  duties,  or  receive 
assistance  in  them  from  other  Patients. 

35.  — The  Nurses  are  not  to  tease,  unnecessarily  contradict 
or  irritate  a Patient  in  any  way,  neither  are  they  to  permit  the 
Patients  to  annoy  or  persecute  each  other. 

36.  — The  Nurses  are  prohibited  from  selling  anything  to 
Patients,  or  purchasing  articles  from  them,  and  from  buying 
anything  for  them,  unless  with  the  sanction  of  the  Medical 
Director.  They  are  also  strictly  forbidden  to  receive  gratuities, 
in  money  or  value,  from  the  Friends  or  Relations  of  Patients. 

37.  — No  Nurse  shall,  upon  any  account,  relate,  out  of  the 
Asylum,  anything  connected  with  its  affairs,  or  with  the  names, 
history  or  conduct  of  the  Patients,  nor  hold  communication  with 
the  Friends  or  Relations  of  Patients  without  the  consent  of  the 
Medical  Director. 
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38.  — No  Nurse  shall  be  allowed  to  introduce  a visitor 
to  the  Asylum,  without  an  order  from  the  Medical  Director  ; or 
to  introduce,  among  the  Patients,  books  or  newspapers  of  any 
kind  without  his  knowledge  and  sanction. 

39.  — They  shall  place  all  letters  or  manuscripts,  that  may  be 
written  by  Patients,  in  the  hands  of  the  Medical  Officers, 
Patients  shall  be  encouraged  to  write  to  their  Relations,  and 
writing  materials  shall  be  freely  and  regularly  supplied  to  them 
by  the  Chief  Nurse. 

40.  — The  Nurses  in  charge  of  Wards  shall  promptly 
report,  to  the  Medical  Officers,  any  change  in  the  mental  condi- 
tion of  any  Patient  under  their  care,  especially  any  threatening 
language  used  by  such  Patient ; any  depression  of  spirits ; or 
any  tendency  to  stray  away. 

41.  — No  Nurse  shall  leave  her  Ward — except  in  case  of 
emergency,  or  in  the  discharge  of  an  assigned  duty,  or  by  order 
of  the  Medical  Director, — without  the  knowledge  of  the  Chief 
I’emale  Officer,  who  is  responsible  for  the  officering  of  the 
Wards ; and  in  the  absence  of  any  Nurse,  the  others  in  the 
Ward  shall  be  responsible  for  the  discharge  of  her  duties. 

42.  — They  shall  not  engage  in  any  employment  for  them- 
selves until  after  the  Patients  have  gone  to  bed.  Every  other 
part  of  the  day  is  to  be  devoted  solely  to  the  discharge  of  their 
duties,  which,  to  be  adequately  performed,  demand  undivided 
attention. 

43. — All  the  Day-room  floors  shall  be  washed  twice  a week, 
and  more  frequently  if  necessary,  after  the  Patients  have  gone  to 
bed,  the  Ward-helpers  only  being  allowed  to  remain  up.  The 
Bed-rooms  and  Wards  shall  he  washed  in  the  mornings  before 
Ten  o’clock;  and  whenever  Patients  are  confined  to  bed  in  rooms 
requiring  to  be  washed,  they  shall  be  removed  to  other  rooms 
before  such  washing  is  proceeded  with.  No  place  shall  he  con- 
sidered clean  which  can  be  made  cleaner,  and  no  vestige  of  dirt 
must  be  visible  anywhere. 
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44.  — The  Nurses  shall  use  every  endeavour  to  make  their 
Wards  gay,  comfortable  and  home-like,  and  an  Under  Nurse 
in  each  Ward  shall  be  appointed  by  the  Charge  Nurse  to 
look  after,  and  water  the  plants  supplied  from  the  garden,  and 
attend  to  the  birds  or  other  pet  animals.  They  shall  also  strive 
to  employ  and  amuse  the  Patients,  and  to  interest  them  in  hooks 
and  games.  A great  deal  of  good  may  he  done  in  this  way 
by  patient  perseverance. 

45.  — No  Nurse  shall  upon  any  pretence  enter  the  Male 
Department,  nor  Male  Attendant  the  Female  Department  without 
the  express  sanction  of  the  Medical  Director. 

46.  — No  articles  of  clothing  or  bedding  belonging  to  Patients 
or  Nurses,  shall,  at  any  time,  be  washed  or  dried  in  the 
Wards  or  Airing-courts. 

47.  — Whenever  Patients  under  the  daily  charge  of  Nurses 
have  to  sleep  in  rooms  under  the  care  of  other  Nurses,  it  is 
required  that  such  Patients  shall  be  safely  transferred  to  the 
immediate  care  of  those  Nurses  under  whose  supervision 
they  will  remain  for  the  night  ; the  regular  Day  Nurses 
being  responsible  for  their  safe  return  in  the  morning  to  their 
respective  Wards. 

48.  — Before  leaving  duty  in  the  evening,  every  Nurse  is 
to  see  the  Patients  under  her  care  undressed,  washed,  and  com- 
fortably placed  in  bed.  She  is  then  to  ascertain  that  all  articles 
of  clothing  have  been  removed  from  the  Sleeping- rooms  in  those 
Wards  where  this  practice  is  carried  out,  is  to  see  that  the  windows 
and  shutters,  where  these  exist,  are  secure,  and  carefully  lock  the 
Bed-room  doors.  Suicidal  Patients  who,  because  of  noisy  or 
violent  habits,  cannot  sleep  in  No.  25  Dormitory,  are  to  sleep 
in  blankets  and  flannels,  or  quilted  rugs,  and  are  not  to  he  supplied 
with  sheets  or  pillow-slips;  and  all  Suicidal  Patients,  whether  sleep- 
ing in  Single-rooms  or  No.  25  Dormitory,  or  elsewhere,  are  to  be 
minutely  searched  before  being  put  to  bed,  so  that  pieces  of  broken 
glass  or  crockery,  tapes,  pebbles,  leaves,  or  other  articles  which  they 
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may  have  secreted  may  be  taken  from  them.  All  Epileptic 
Patients  not  sleeping  in  No.  28  Dormitory,  are  to  be  provided 
with  porous  pillows. 

49.  — The  Charge  Nurse  in  each  Ward  is  responsible  for 
its  management,  and  for  the  safety  of  the  Patients  in  it.  She  is 
required  to  see  that  the  Nurses  under  her  control  are  humane, 
industrious,  orderly,  punctual,  and  attentive  to  Regulations;  and 
she  is  bound  to  report  to  the  Chief  Female  Officer,  or  in  her 
absence  to  the  Chief  Nurse,  any  bad  conduct,  neglect,  or 
irregularity  on  their  part.  During  her  absence  from  the  Ward, 
the  Second  Nurse  shall  take  her  place  and  discharge  her 
duties. 

50.  — The  Charge  Nurse  of  each  Ward  shall  keep  a list 
of  the  Patients  under  her  care ; and  shall  ascertain  that  all  are 
present  at  every  meal-time  and  when  the  Bed-room  doors  are 
locked  at  night,  immediately  reporting,  to  the  Chief  Female  Officer 
the  name  of  any  Patient  who  may  be  missing.  The  Patients 
shall  breakfast  at  8.0  o’clock,  dine  at  12.30,  and  take  tea  at  6.0, 
half-an-hour  being  allowed  for  each  meal ; and  no  alteration 
in  these  hours  shall  be  made  unless  by  order  of  the  Medical 
Director. 

51.  — The  Charge  Nurses  shall  be  accountable  for  all  the 
bed  and  other  linen,  the  Patients’  clothing,  and  the  various 
articles  belonging  to  their  Wards,  and  on  being  removed  to  other 
Wards,  or  leaving  the  Asylum,  must  deliver  up  everything  to  the 
satisfaction  of  the  Superintendent  of  Sewing  and  the  Laundry. 
They  shall  keep  inventories  of  all  the  stores  delivered  to  them, 
and  must  account  for  the  proper  use  and  consumption  of  them, 
on  applying  for  more,  or  whenever  called  upon  to  do  so.  They 
shall  return  to  the  Work-room  the  remnants  of  worn-out  or 
damaged  articles. 

52.  — The  Charge  Nurse  of  each  Ward  shall  instantly  report 
to  the  Chief  Female  Officer,  or  Chief  Nurse,  any  defect  which  she 
or  the  Nurses  acting  under  her  may  discover  in  locks,  windows, 
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shutters  or  doors,  any  breakage  of  glass,  or  any  leakage  or 
escape  of  water. 

53.  — The  soiled  clothes  and  bedding  shall  be  sent  to  the 
Laundry  at  the  appointed  hours  and  at  no  other.  The  des- 
cription and  number  of  articles  sent,  shall  be  entered  on  the 
printed  forms  of  Washing  Lists,  and  each  List  shall  be  signed 
by  the  Nurse  in  charge  of  the  Ward,  in  the  case  of  articles 
belonging  to  the  Asylum,  and  by  the  Owner  in  the  case  of  articles 
belonging  to  the  Nurses.  No  such  clothes  or  bedding  shall 
be  taken  to  the  Laundry  without  such  Lists,  which  shall  be  left 
in  the  hands  of  the  Chief  Laundress,  the  counterfoil  being 
initialed  by  her  as  an  acknowledgement  of  receipt  and  every 
alteration  in  figures  in  such  Lists  being  also  initialed  by  her. 
When  the  clothes  and  bedding  are  returned  correctly,  the  Lists 
left  in  the  hands  of  the  Chief  Laundress  are  to  be  initialed  by 
the  Nurses  or  Owners,  and  after  such  initials  are  attached, 
no  claims  in  respect  of  these  lists  against  the  Laundry  can  be 
entertained. 

54.  — The  Charge  Nurse  of  each  Ward  shall  report  to  the  Chief 
Female  Officer  daily  for  entry  in  her  Report  book,  the  number 
of  Patients  in  the  Ward,  the  names  of  those  who  have  been 
admitted,  discharged,  or  transferred,  who  have  died  or  escaped, 
the  names  of  those  employed  and  unemployed,  and  the  reasons 
why  the  latter  are  idle,  the  names  of  those  who  have  been  in 
restraint  or  seclusion,  and  the  duration  of  such  restraint  or 
seclusion,  the  names  of  those  who  have  had  fits,  and  the  number 
of  fits  each  has  had,  the  names  of  those  taking  medicine,  the 
number  of  those  exercising  in  the  Airing- Courts,  Plantations,  or 
beyond  the  Asylum  Grounds,  of  those  attending  Amusements  or 
Chapel,  as  well  as  all  accidents,  quarrels,  or  unusual  occurrences 
that  may  have  happened. 

55.  — On  evei’y  alternate  Monday  the  Charge  Nurse  of  each 
Ward  shall  seek  out  all  knives,  forks,  spoons,  brushes,  combs, 
pails,  brooms,  coal-tins,  &c.,  that  may  he  worn  out,  or  be  unfit 
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for  further  use,  aud  shall  cause  them  to  be  conveyed  by  two  or 
three  trustworthy  Patients  to  the  Waiting-room  at  2- 45  p.m., 
where  they  are  to  be  counted  in  the  presence  of  the  Chief  Nurse, 
who  shall  examine  them  and  condemn  such  as  she  thinks  unfit  for 
further  use,  entering  thS  number  of  such  articles  so  condemned  as 
well  as  of  all  plates,  basins,  mugs  and  other  articles  of  crockery 
ware  reported  as  broken  upon  the  Requisition  Sheet,  to  be  for- 
warded to  the  Store  keeper.  On  the  following  day  (Tuesday) 
the  Charge  Nurse  shall  again  attend  at  the  Waiting  room  at 
2-45  p.m.,  accompanied  by  two  or  three  trustworthy  patients, 
and  shall  receive  from  the  Chief  Nurse,  articles  to  replace  those 
condemned  or  reported  as  broken  on  the  previous  day.  When 
any  article  requires  to  be  immediately  replaced,  a special  order 
shall  be  obtained  from  the  Chief  Female  Officer. 

56.  — The  Nurses  shall  keep  themselves  neat  and  clean  in 
their  apparel,  and  shall  constantly  wear  the  uniform  provided 
for  them,  no  alteration  in  that  uniform  being  permitted.  They 
shall  not  remain  in  their  rooms  during  the  day,  and  the  doors  of 
these  rooms  are  to  be  kept  constantly  locked.  These  rooms  are 
to  be  kept  clean  and  orderly,  and  are  to  be  always  liable  to 
inspection. 

57.  — Whenever  any  of  the  Committee  of  Visitors,  one  of  the 
Commissioners  in  Lunacy,  the  Medical  Director,  or  other  Officer 
enters  a Ward,  the  Charge  Nurse  shall  come  forward  and 
respectfully  accompany  such  Visitor,  Commissioner,  or  Officer 
through  the  Ward,  affording  such  information  as  may  be 
required. 

58.  — At  the  visits  of  the  Medical  Officers  or  Clinical  Clerks, 
the  Charge  Nurse  for  the  time  being  shall  accompany  them 
through  their  respective  Wards,  Day-rooms,  Dormitories,  &c., 
and  shall  describe  to  them  every  peculiarity  in  the  condition  of 
each  Patient.  They  shall  give  full  and  explicit  information 
concerning  the  bodily  and  mental  condition  of  the  Patients,  and 
the  effects  of  remedies,  occupation,  &c.,  upon  them.  They  shall 
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also  carefully  assist  in  any  scientific  investigation  that  it  may 
be  desired  to  carry  out. 

59.  — All  the  Nurses  are  required  to  give  strict,  constant, 
and  ready  obedience  to  the  orders  of  tlie  Medical  Director  and 
Officers  acting  under  him  ; and  they  shall  undertake  any  duty 
that  may  be  assigned  to  them,  although  not  of  the  nature  which 
they  usually  perform.  They  shall  report,  to  the  Medical  Director, 
any  impropriety  that  may  fall  under  their  notice,  avoiding  and 
preventing  every  description  of  waste  and  negligence,  in  all  things 
having  a careful  regard  to  the  interests  of  the  Asylum  and  its  in- 
mates. Strict  discipline  will  be  enforced,  but  it  is  hoped  that 
the  good  sense  and  feeling  of  the  Nurses  will  ensure  a general 
and  cheerful  acquiescence  in  the  rules  which  are  laid  down, 
and  which  are  framed  with  a view  to  their  protection  as  well 
as  to  the  benefit  of  the  Patients. 

60.  — Any  discussion  or  other  proceeding  with  a view  to,  or 
tending  to,  or  in  the  nature  of,  a combination  among  the  Nurses 
or  Servants,  for  any  object  connected  with  their  duties  or  position 
in  the  Asylum,  unless  with  the  cognizance  and  sanction  of  the 
Medical  Director  is  strictly  prohibited  ; and  every  Nurse  or 
Servant  joining  therein  will  be  liable  to  dismissal,  or  other 
punishment  according  to  the  degree  of  her  offence. 

61.  — All  Nurses  and  Servants  shall  be  hired  on  the  terms 
of  a month’s  notice,  or  a month’s  wages,  unless  dismissed  for 
misconduct,  and  they  shall  only  be  engaged  upon  the  express 
condition  that  they  act,  whenever  and  wherever  their  services  are 
required.  For  intoxication,  immorality,  harshness,  or  inhumanity 
to  Patients,  impertinence  to  Superior  Officers,  absence  without 
leave,  or  culpable  negligence,  any  Nurse  is  liable  to  be  dis- 
missed without  warning,  notice  or  claim.  And  for  infraction  of 
any  of  the  Regulations  or  Orders  of  the  Asylum,  the  Nurses 
shall  be  liable  to  reproof,  deprivation  of  leave,  or  fine,  and  to 
dismissal,  if  the  irregularity  has  been  repeated  more  than  once. 
The  names  of  all  Nurses  dismissed  for  bad  conduct  are  reported 
to  the  Commissioners  in  Lunacy. 
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62.  — Nurses  who  may  be  suspended  from  duty,  are  not 
entitled  to  any  pay  or  rations  during  the  period  of  suspension. 

63.  — When  the  duties  of  the  Asylum  do  not  interfere 
therewith,  the  Nurses  shall  have  leave  as  follows  : — two  evenings 
a week  from  half-past  Seven  till  Ten,  every  third  Sunday  the 
whole  day,  one  half  week-day  per  fortnight,  from  Two  p.m.,  and 
eight  days  per  annum,  for  which  latter,  an  allowance  of  10s. 
board  wages  will  be  allowed.  Charge  Nurses  shall  have  ten  days 
annual  leave,  and  Second  Nurses  nine  days.  The  Nurses  in  the 
Infirmary  Ward  shall  have  one  half-day  each  week.  It  must  be 
distinctly  understood  however  that  no  leave  of  absence  can  be 
claimed  as  a right.  All  leave  of  absence  must  depend  on  the 
condition  and  requirements  of  the  Asylum,  as  determined  by  the 
Medical  Director,  who  shall  grant  and  regulate  all  leaves  or 
withhold  them  as  he  may  think  proper  and  to  whom  applications 
for  leave  must  be  made  through  the  Chief  Female  Officer,  and  at 
least  two  days  before  the  time  at  which  leave  is  wanted. 

64.  — Before  going  out  on  leave,  the  Nurses  shall  see  that 
provision  is  made  for  the  performance  of  their  duties  during  their 
absence.  They  shall  return  to  duty  punctually  at  the  time 
specified.  On  quitting  the  Asylum  they  shall  deposit  their  keys 
with  the  Gate-porter,  from  whom  they  shall  receive  them  on  their 
return.  Should  any  Nurse  be  prevented  by  illness  or  other 
unavoidable  cause  from  returning  at  the  proper  time,  notice 
thereof  shall  be  immediately  sent  to  the  Medical  Director. 

65.  — The  Nurses  shall  be  entitled  to  a uniform  dress  every 
six  months,  but  any  Nurse  leaving  the  service  of  the  Asylum, 
will  not  be  permitted  to  take  away  the  last  dress  supplied  to  her, 
until  it  has  been  in  her  possession  for  six  months.  In  the  case 
of  newly  appointed  Nurses  no  dress  is  supplied  until  the  next 
day  of  issue  (the  24th  June  or  24th  December)  comes  round, 
but  such  Nurses  will  be  permitted  to  purchase  the  materials  for  a 
uniform  dress  at  cost  price  at  the  Store-room,  and  to  have  the 
dress  made  by  Patients  in  the  Wards.  All  uniform  dresses  are  to 
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be  made  according  to  a pattern,  approved  by  the  Medical  Direc- 
tor, and  no  deviation  from  tliat  pattern  can  be  permitted.  These 
dresses  may  be  made  by  Patients,  and  may  be  repaired  by  them 
along  with  any  other  articles  of  Nurses  clothing  requiring  repairs 
any  Saturday  afternoon.  At  other  times  Nnrses  are  never  to 
employ  Patients  in  working  for  them,  without  a written  order,  to 
be  obtained  from  the  Chief  Female  Officer,  and  to  be  handed  to 
the  Superintendent  of  Sewing  and  the  Laundry,  who  will  call  the 
attention  of  the  Medical  Director  to  such  orders  whenever  she 
thinks  them  too  numerous  or  excessive  in  amount.  The  Nurses 
are  always  to  wear  caps  when  on  duty,  and  are  not  to  wear  hats 
when  exercising  with  the  Patients,  nor  coloured  ribbons,  shawls 
or  ornaments  when  in  uniform. 

66.  — The  Lunacy  Acts  provide,  that  the  Committee  of 
Visitors  with  the  confirmation  of  Quarter  Sessions,  may  grant  to 
any  Officer  or  Servant  of  the  Asylum,  who  from  confirmed 
sickness,  age,  or  infirmity,  has  become  incapable  of  executing  her 
office  in  person,  or  who  has  been  an  Officer  or  Servant  of  the 
Asylum  for  not  less  than  fifteen  years,  and  is  not  less  than  fifty 
years  of  age,  an  annuity  by  way  of  superannuation,  not 
exceeding  two-thirds  of  the  salary,  and  of  the  value  of  the 
lodgings,  rations,  or  other  allowances  enjoyed  by  the  person 
superannuated  at  the  time  of  her  retirement.  In  carrying  out 
this  important  provision  the  Committee  of  Visitors  will  exercise 
their  discretion  in  proportioning  the  annuity  granted  to  the 
merits  of  the  Nurses  who  may  be  entitled  to  Superannuation, 
and  will  carefully  consider  the  reports  given  as  to  the  humanity, 
industry,  and  general  good  conduct  of  all  applicants. 

67.  — All  the  Nurses  and  Servants  shall  sign  the  following 
obligation  : — 

I hereby  promise  to  obey  the  Itules  and  Regulations  of  the 
Asylum;  to  avoid  gossiping  about  its  inmates  or  its  affairs; 
to  promote,  as  far  as  1 am  able,  its  objects ; to  be  careful  of 
its  property ; a?id  to  endeavour  generally,  by  my  own  conduct 
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and  demeanor,  to  sustain  its  respectability . I consider  myself 
bound  to  perform  any  duty  assigned , although  not  of  a nature 
which  I usually  perform,  should  circumstances  require  my  doing 
so.  If  anything  improper  is  done  in  my  presence,  or  to  my 
knowledge,  in  the  Institution,  I consider  myself  bound  to  report 
it  to  the  Medical  Superintendent.  I understand  my  engagement 
to  be  monthly,  but  acknowledge  that  I am  liable  to  dismissal, 
without  warning , for  acts  of  unkindness  to  the  inmates,  intem- 
perance, disobedience  of  orders,  or  any  transgression  of  the  Rules 
or  Regulations. 


REGULATIONS 

AS  TO 

THE  ADMISSION  OF  PATIENTS. 


1.  — When  a new  Patient  is  brought  into  the  Ward  by  the 
Chief  Female  Officer  or  Chief  Nurse,  and  Female  Relative,  or 
person  bringing  her  to  the  Asylum,  she  is  to  he  received  by  the 
Charge  Nurse,  or  in  her  absence,  by  the  Second  Nurse  in 
Charge,  and  is  to  he  conducted  to  the  Bath-room,  where  a bath 
of  a temperature  of  not  less  than  90  or  more  than  97  degrees  as 
ascertained  by  the  Thermometer,  is  to  be  prepared  for  her. 

2.  — She  is  then  to  be  carefully  undressed,  and  any  bruises, 
marks,  injuries,  or  eruptions  on  her  person,  are  to  he  looked  for 
and  noted,  the  attention  of  the  other  persons  present  being 
immediately  called  to  them  if  any  such  exist.  When  a Patient 
is  very  dirty,  the  Female  Relative,  or  person  accompanying  her 
to  the  Asylum,  is  to  remain  until  she  has  been  washed  and 
cleansed  with  soap,  as  bruises  are  often  concealed  by  dirt,  and 
revealed  by  washing.  It  is  of  great  moment  for  the  protection 
of  the  Nurses,  that  all  bruises  or  injuries  on  Patients  newly 
received,  should  he  noted  at  the  time  of  admission. 
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3.  — No  Patient  is  to  assist  directly  or  indirectly  in  the 
bathing  or  dressing  of  a Patient  newly  admitted,  but  should 
further  help  be  needed,  owing  to  the  weak,  exhausted  or 
excited  condition  of  the  Patient,  additional  Nurses  are  to  be 
summoned. 

4.  — Care  is  to  be  taken  that  the  heads  of  Patients  who  are  in 
a filthy  state,  are  carefully  comhed  before  they  are  removed  from 
the  Bath-room. 

5.  — The  Nurse  receiving  a newly  admitted  Patient,  is 
invariably  to  see  in  the  Bath-room,  the  printed  form  in  the 
hands  of  the  Chief  Female  Officer  or  Chief  Nurse,  and  is  to 
ascertain  from  it,  the  name,  age,  habits  and  tendencies  of  the 
Patient,  and  more  particularly  whether  she  is  Epileptic,  Suicidal 
or  Dangerous. 

6.  — The  clothes  in  which  a Patient  is  brought  to  the  Asylum, 
are  to  be  removed  by  the  Female  Relative,  or  other  person 
accompanying  her. 

7.  — When  a Patient  is  feeble,  emaciated,  or  in  bad  bodily 
health,  or  has  marks,  bruises,  abrasions,  sores,  injuries  or 
eruptions  upon  her  person,  she  is  not  to  be  left  nor  lost  sight  of 
by  the  Nurse  who  receives  her,  until  she  has  been  examined 
by  the  Medical  Officer. 

8.  — After  a Patient  newly  admitted  has  been  bathed,  she  is  to 
be  clothed  and  taken  into  the  Ward,  or  conveyed  to  bed  wrapped 
up  in  blankets,  according  as  her  condition  may  require,  or  as 
a Medical  order  may  indicate. 

9.  — If  it  is  more  than  an  hour  till  the  next  meal,  a pint 
of  beef  tea  is  to  be  at  once  procured  at  the  kitchen,  and  adminis- 
tered to  her,  unless  a medical  order  to  the  contrary  should  be 
given. 

10.  — All  recently  admitted  Patients  are  to  be  closely  watched, 
and  every  effort  is  to  be  made  to  ascertain  their  past  history, 
mental  condition,  delusions,  propensities,  &c.,  information  on  all 
these  points  being  communicated  to  the  Medical  Officers. 
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KEGULATIONS  AS  TO  EXEKOISING. 


1 .  — All  Patients,  whose  bodily  and  mental  condition  is  such 
as  to  permit  of  their  doing  so,  are  to  take  out-door  exercise 
daily  in  the  form  of  walks  in  the  Airing-courts,  Plantations, 
or  Open  Country  beyond  the  Asylum,  at  such  hours  and  in  such 
manner  as  may  be,  from  time  to  time,  appointed  by  the  Medical 
Director. 

2.  — All  Nurses  shall  be  liable  to  be  placed  in  charge  of 
Parties  sent  out  for  exercise,  and  shall  take  out  and  bring  in 
those  Parties  punctually  at  the  hours  appointed,  unless  some 
change  in  the  weather  should  necessitate  a deviation  from  this 
rule. 

3.  — The  Senior  Nurse  in  charge  of  each  Party  sent  out  for 
exercise,  is  carefully  to  count  the  Patients  constituting  that 
Party,  when  they  leave  the  building  or  gate,  and  when  they 
re-enter  it.  And  the  Senior  Nurse  from  each  Ward  is  carefully 
to  count  the  Patients  belonging  to  her  Ward,  when  they  leave  it 
and  when  they  return  to  it.  Any  deficiency  is  to  he  at  once 
reported  to  the  Chief  Female  Officer,  and  by  her  to  the  Medical 
Director. 

4.  — The  Nurses  shall  see  that  all  Patients  who  go  out  to 
exercise  are  provided  with  hoods  and  shawls,  and  are  neatly 
dressed. 

5.  — No  Nurse,  ivlien  out  exercising,  shall  read,  or  do 
anything  to  distract  her  attention  from  her  duties;  nor  shall 
she  absent  herself  from  her  duties  upon  any  pretext  whatever. 

6.  — When  the  weather  is  cold,  the  Patients  in  walking  Parties 
are  to  he  induced  to  walk  briskly,  hut  when  it  is  warm  they  may 
proceed  more  leisurely  and  rest  on  the  garden  seats ; but  no 
Patient,  being  tired,  is  ever  to  be  left  on  a garden  seat  beyond 
the  Airing-courts,  without  a Nurse  in  charge  of  her. 

7.  — Wherever  exercising,  the  Nurses  are  to  keep  the 
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more  troublesome  and  less  reliable  Patients  close  to  them,  and 
are  to  endeavour  to  secure  their  good  behaviour. 

8.  — Wherever  exercising,  the  Patients  are  not  to  be  permitted 
to  pluck  flowers  (except  wild -flowers -in  the  lanes  or  fields)  ; to 
interfere  with  or  break  down  trees  or  shrubs ; or  to  collect 
rubbish  of  any  kind. 

9.  — When  exercising  round  the  Plantations,  or  in  the  Open 
Country,  no  Party  shall  ever  he  without  at  least  two  Nurses, 
One  Nurse  shall  walk  in  front  of  the  Party,  and  another 
behind  it ; and  when  there  are  more  than  two  Nurses  with 
a Party,  they  shall  distribute  themselves  so  as  best  to  exercise 
supervision  and  maintain  order. 

10.  — When  walking  round  the  Plantations  within  the  Asylum 
boundaries,  the  Patients  are  not  to  be  permitted,  upon  any  pre- 
text whatever,  to  speak  to,  or  communicate  with,  persons  outside 
the  railings,  or  to  receive  any  gifts  or  gratuities  from  them. 
Anyone  transgressing  in  these  respects  is  to  be  at  once  reported 
to  the  Chief  Female  Officer. 

11.  — When  exercising  in  the  open  country  beyond  the  Asylum 
grounds,  no  Party  shall  ever  enter  the  town  of  Wakefield  without 
a special  order  from  the  Medical  Director.  The  Patients  shall 
be  induced  to  walk  in  a quiet  and  orderly  manner,  and  shall  be 
prevented  from  speaking  to,  or  molesting,  anyone  on  the  road ; 
from  leaving  the  ranks  or  straggling  in  any  way,  and  from 
entering  a house  or  shop  upon  any  pretext  whatever.  It  is  to  be 
remembered  that  the  opportunity  of  walking  in  the  Open  Country 
is  a great  privilege,  conceded  by  the  public,  which  might  be  with- 
drawn on  the  occurrence  of  any  irregularity  or  misconduct.  It 
is  hoped  that  this  fact  will  be  perpetually  born  in  mind  by  the 
Nurses,  and  impressed  by  them  upon  the  Patients,  so  that 
their  co-operation  may  be  secured  in  maintaining  order  and 
suppressing  any  disturbance  or  insubordination,  which  might 
lead  to  a deprivation  that  would  he  keenly  felt  by  many  of  the 
inmates. 
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12.  — When  a Patient  becomes  noisy,  excited,  or  violent  when 
out  walking,  she  is  to  be  taken  back  to  the  Airing-court  or  Ward 
as  expeditiously  as  possible. 

13.  — A list  of  tbe  Patients  who  are  to  be  taken  to  walk  in  the 
Open  Country  beyond  the  Asylum  boundaries,  shall  be  prepared 
by  the  Chief  Nurse,  weekly,  and  submitted  by  her  to  the 
Medical  Officer,  and  no  Patient  shall  be  permitted  to  join  any 
Party  walking  beyond  the  Asylum  boundaries,  unless  her  name 
is  on  that  list. 


BATH-ROOM  REGULATIONS. 


1.  — Every  Patient  shall  have  a Warm  Bath  once  a week, 
unless  there  is  a special  medical  order  to  the  contrary,  but  no 
Patient  refusing  to  take  a Bath,  shall  be  compelled  to  do  so 
without  Medical  Authority. 

2.  — The  Bathing  shall  be  conducted  by  the  Nurses  under 
the  supervision  of  the  Chief  Female  Officer  and  Chief  Nurse, 
who  shall  visit  the  Bath-rooms,  and  be  invariably  present  when 
compulsion  is  necessary.  No  Patient  shall  be  allowed  on  any 
account  whatever  to  take  a Bath  except  in  the  presence  of  a 
Nurse. 

3. — -In  preparing  a Bath,  the  cold  water  is  always  to  he  turned 
on  first,  and  the  hot  water  afterwards  added,  until  the  Bath  reaches 
a temperature  not  less  than  90  or  more  than  97  degrees  of  the 
Thermometer,  Farenheit’s  scale.  The  Thermometer  is  to  be  used 
in  every  Bath,  and  the  temperature  must  never  be  guessed  at,  nor 
judged  of  by  the  hand.  In  case  the  Thermometer  is  injured 
or  broken,  all  Bathing  is  to  be  suspended  until  another  has  been 
procured. 

4.  — The  water  shall  when  practicable  be  changed  for  every 
Patient,  and  the  Bath  shall  be  entirely  emptied  of  the  dirty  water 
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before  the  clean  is  turned  on.  More  than  one  Patient  shall 
never  be  in  the  Bath  at  one  time. 

5.  — The  greatest  gentleness  and  propriety  are  to  be  observed 
in  the  management  of  the  Bathing,  and  no  Patient’s  head  is  ever 
to  be  forced  under  -water  upon  any  pretext  whatever. 

6.  — The  Nurses  are  to  see  that  the  Patients  are  properly 
bathed,  that  their  persons  are  cleansed  with  soap,  and  carefully 
rubbed  dry  after  the  Bath,  and  that  they  are  not  unduly  exposed 
to  cold.  They  are  also  to  see  that  there  is  an  adequate  supply  of 
towels,  that  the  Patients  nails  are  cut  when  necessary,  and  that 
their  hair  is  combed. 

7.  — Any  marks,  bruises,  sores  or  eruptions  noticed  on  the 
persons  of  the  Patients  while  bathing,  are  to  be  immediately 
reported  to  the  Chief  Female  Officer  or  Chief  Nurse. 

8.  — Every  Patient  after  the  weekly  Bath  is  to  be  provided 
with  clean  underclothing  and  stockings. 

9.  — The  Cases  covering  the  Bath  Taps  are  to  be  kept  locked 
when  the  Baths  are  not  in  use,  and  no  Patient  is  ever  to  be 
permitted  to  turn  on  the  water  or  make  a Bath.  The  Bath  and 
Bath-room  floors  are  to  be  kept  dry  when  not  in  use. 

10.  — The  Shower  Bath  is  to  be  administered  only  by  the 
special  order  of  a Medical  Officer,  and  in  the  presence  of  the 
Chief  Female  Officer,  or  Chief  Nurse,  who  shall  keep 
the  key  of  the  Bath,  and  is  not  to  exceed  one  minute  in 
duration. 

11.  — Hip,  Cold,  Turkish,  and  all  kinds  of  Special  Baths  are 
only  to  be  given  or  allowed  in  accordance  with  special  orders  from 
a Medical  Officer,  and  these  orders  are  to  be  strictly  adhered  to  in 
all  the  details  of  their  management. 
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REGULATIONS 

AS  TO 

THE  CHAPEL  AND  DIVINE  SERVICE. 


1.  — Every  Saturday  and  before  every  special  Service,  the 
Charge  Nurse  of  each  Ward  shall  prepare  a list  of  the 
Patients  in  that  Ward  who  are,  in  her  judgement,  in  a fit  state 
to  attend  the  Chapel,  and  that  list  shall  he  examined  by  the 
Chief  Female  Officer  or  Chief  Nurse,  and  submitted  to 
one  of  the  Medical  Officers,  who  shall  correct  and  initial  it.  No 
Patient  whose  name  does  not  appear  upon  this  list  after  it  has 
been  so  initialed,  shall  be  permitted  to  attend  the  Chapel,  and 
no  Patient  whose  name  is  upon  that  list  shall  be  prevented  from 
doing  so  (except  in  a sudden  emergency)  unless  with  Medical 
sanction.  No  Epileptic  Patient  shall  attend  the  Sunday  after- 
noon Service,  and  at  the  morning  Service,  all  Patients  of  this 
class  are  to  be  placed  in  the  seats  near  the  door,  so  that  they  may 
be  readily  carried  into  the  ante-room  in  the  event  of  fits  occurring. 

2.  — The  Nurses  shall  accompany  the  Patients  to  Chapel, 
in  such  order  as  may  be  determined,  and  at  the  hours  appointed 
for  Divine  Service. 

3.  — They  shall  see  that  the  Patients  attending  Chapel  are 
neatly  dressed,  that  they  walk  there  quietly  and  in  good  order, 
and  take  their  places  five  minutes  before  the  commencement  of 
the  Service. 

4.  — They  shall  behave  reverently,  join  audibly  in  the 
responses,  and  as  far  as  they  are  able  in  the  chanting  and 
singing,  encouraging  the  Patients  to  do  likewise. 

5.  — They  shall  see  that  the  Patients  stand  up,  sit  and  kneel 
at  the  appropriate  times,  and  shall  report  to  the  Chief  Female 
Officer  anyone  who  refuses  to  conform  to  their  instructions 
in  these  respects. 

6.  — When  any  Patient  becomes  restless  or  talkative,  they 
shall  go  and  sit  by  her,  and  endeavour  to  keep  her  quiet  and 
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orderly,  and  if  this  measure  fails,  they  shall  remove  her  from  the 
Chapel. 

7.  — When  any  Patient  takes  an  epileptic  fit  in  Chapel,  she 
shall  be  carried  by  two  or  three  Nurses  into  the  Ante-room, 
and  there  one  Nurse  shall  remain  with  her,  until  she  is  so  far 
recovered  as  to  be  able  to  return  to  Chapel  or  to  go  to  her  Ward. 

8.  — They  shall  prevent  the  Patients  from  carrying  away  any 
books  from  the  Chapel  or  from  communicating  with  Visitors. 


REGULATIONS  AS  TO  ENTERTAINMENTS. 


1.  — The  Nurses  are  to  impress  upon  the  Patients,  that 
their  presence  at  Balls,  Concerts,  or  Theatrical  Entertainments, 
will  he  dependent  upon  the  propriety  of  their  demeanour,  and 
that  they  will  not  be  allowed  to  take  part  in  these  amusements 
unless  they  exercise  self-restraint. 

2.  — Before  every  Entertainment  the  Charge  Nurse  of 
each  Ward  shall  prepare  a list  of  the  Patients  in  that  Ward  who 
are,  in  her  judgement,  in  a fit  state  to  attend  it,  and  that  list 
shall  be  examined  and  corrected  by  the  Chief  Female  Officer 
or  Chief  Nurse,  and  by  a Medical  Officer,  who  shall  initial  it. 
No  Patient  whose  name  does  not  appear  upon  that  list  after  it 
has  been  so  initialed,  shall  be  permitted  to  attend  any  Entertain- 
ment, and  no  Patient  whose  name  is  upon  that  list  shall  be 
prevented  from  doing  so  (except  in  a sudden  emergency)  unless 
with  Medical  sanction.  Epileptic  Patients,  or  those  that  might 
perchance  become  troublesome,  are  to  be  seated  near  the  door,  so 
that  they  may  be  readily  removed  should  any  occasion  for  doing 
so  arise. 

3.  — The  Nurses  instructed  to  conduct  Parties  of  Patients 
to  Entertainments,  are  to  see  that  all  are  neatly  dressed,  and  are 


31 


to  count  these  parties  on  leaving  the  Wards  and  on  returning  to 
them. 

4.  — They  are  to  see  that  the  Patients  take  quietly  the  places 
allotted  to  them,  and  that  they  conduct  themselves  in  an  orderly 
manner. 

5.  — When  a Patient  becomes  restless  or  talkative  during  an 
entertainment,  a Nurse  is  to  go  and  sit  by  her,  and 
endeavour  to  soothe  her,  and  if  that  measure  fails,  she  is  to  he 
immediately  removed  from  the  Hall.  Any  Patient  seized  by  an 
Epileptic  fit  is  to  be  at  once  carried  out  and  conveyed  to  her 
Ward  when  sufficiently  recovered. 

6.  — At  the  close  of  an  entertainment,  the  Patients  are  to  he 
conducted  back  to  their  Wards  by  the  Nurses  in  charge 
of  them,  who,  aided  by  the  Nurses  on  evening  duty,  are  to 
see  them  undress  and  go  to  bed  properly,  securing  the  doors  and 
shutters  of  their  rooms. 


REGULATIONS 


AS  TO 

THE  DISTRIBUTION,  OARE,  AND  ADMINISTRATION 
OF  MEDICINES. 

1. — All  Ordinary  Medicines  and  Medical  and  Surgical 
Appliances  are  to  he  procured  at  the  Dispensary,  by  the  Charge 
or  Second  Nurse  of  Ward  23,  at  2.30  p.m.  each  afternoon,  and 
are  to  he  conveyed  by  her,  with  the  assistance  of  one  or  two 
trustworthy  Patients,  in  the  locked  box  provided  for  that  purpose, 
to  the  General  Medicine  Cupboard  in  Ward  23,  where  they  are 
to  be  immediately  and  securely  locked  up. 


2.  — All  Special  Medicines  and  Medical  and  Surgical  Appli- 
ances, ordered  immediately  in  cases  of  urgency,  by  tlie  Medical 
Officers  at  their  visits,  are  to  be  procured  at  the  Dispensary  by 
the  Nurse  specially  directed  to  perform  that  duty,  at  11.0 
a.m.,  2.30  p.m.,  and  7.0  p.m.,  or  at  once,  in  accordance  with  the 
instructions  received ; and  are  to  be  conveyed  to  the  Wards  for 
which  they  are  designed,  and  delivered  into  the  hands  of  the 
Chief  Medical  Officer  or  Charge  Nurse,  or  locked  up  securely 
in  the  Medicine  Cupboard. 

3.  — The  Charge  Nurse  of  each  Ward,  or,  in  her  absence,  the 
Second  Nurse,  is  to  attend  in  Ward  23,  at  6.30  p.m.,  each 
evening,  receive  the  Medicines  and  Medical  and  Surgical  Appli- 
ances intended  for  her  Ward,  and  convey  them  there  at  once. 

4.  — All  Medicines  and  Medical  and  Surgical  appliances,  on 
being  brought  into  the  Wards,  are  to  be  locked  up  at  once  in 
the  Cupboards  specially  provided  for  them,  and  are  never  to  be 
left  for  a moment  in  any  position  in  which  they  might  be 
accessible  to  Patients.  As  many  Medicines  sent  to  the  Wards 
would  be  poisonous  if  taken  in  larger  doses  than  those  ordered, 
or  by  Patients  for  whom  they  were  not  intended,  it  is  scarcely 
necessary  to  point  out  how  important  it  is  that  proper  care 
should  be  taken  of  them. 

5.  — All  Medicines  are  to  be  administered,  and  Medical  and 
Surgical  appliances  made  use  of  by  the  Charge  Nurse  in  each 
Ward,  or  in  her  absence,  by  the  Second  Nurse. 

6.  — Medicines  which  have  to  be  taken  three  times  a day,  are 
to  be  administered  at  9.0  a.m.,  2.0  p.m.,  and  7.0  p.m. ; and  those 
which  have  to  be  taken  twice  a day,  at  9.0  a.m.  and  7.0  p.m.  All 
Medicines'  are  to  be  administered,  and  Medical  and  Surgical 
appliances  made  use  of,  in  strict  accordance  with  the  instructions 
on  the  labels,  or  otherwise  received. 

7.  —The  label  on  every  bottle,  box,  or  parcel,  is  to  be  carefully 
read  on  each  occasion  on  which  the  contents  are  made  use  of. 

8. — No  Patient  is  to  be  permitted,  upon  any  pretext  whatever, 
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to  carry  Medicine  to  another  Patient,  even  in  the  immediate 
presence  of  a Nurse. 

9.  — All  Medicines  are  to  he  accurately  measured  in  the 
Measure  Glasses  provided  for  that  purpose,  and  neither  more  nor 
less  than  the  proper  doses  are  to  be  administered. 

10. —  The  Medicine  prescribed  for  one  Patient  is  never,  upon 
any  pretext  whatever,  to  be  administered  to  another,  except  by, 
or  in  the  presence  of  a Medical  Officer. 

1 1.  — No  Books  or  other  articles  than  Medicines  or  Medical  or 
Surgical  appliances  are  to  be  kept  in  the  Medicine  Cupboards, 
which  are  always  to  be  in  a clean  and  orderly  state. 

12.  — On  those  days  on  which  the  Medicines  are  inspected  by 
the  Medical  Officers,  they  are  to  be  taken  out  of  the  Medicine 
Cupboard  immediately  before  or  at  the  time  of  their  visit,  and  an 
Under-Nurse  is  to  be  placed  in  special  charge  of  them,  and  is  not 
to  leave  them  nor  permit  any  Patient  to  approach  them.  She  is 
also  to  replace  them  in  the  Medicine  Cupboard  immediately  after 
the  inspection,  and  see  that  they  are  safely  locked  up. 

13.  — Should  a Patient  refuse  her  Medicine,  persuasion  is  to 
be  tried,  and  physical  compulsion  is  not  to  be  attempted,  except 
in  the  presence  of  a Medical  Officer  or  the  Chief  Female  Officer 
or  Chief  Nurse. 

14.  — Medicines  which  have  to  be  administered  during  the 
night  are  not  to  be  taken  out  of  the  Medicine  Cupboard,  until 
every  Patient  in  the  Ward  has  gone  to  bed  and  been  locked  up, 
and  are  then  to  be  delivered  into  the  hands  of  the  Special  Night 
Nurse,  or  placed  upon  the  Day  Boom  table,  with  any  written 
instructions  that  may  be  necessary  for  the  guidance  of  the  Night 
Nurse.  They  are  to  be  locked  up  again  in  the  Medicine  Cup- 
boards before  the  doors  of  the  Sleeping  Booms  are  unlocked  in 
the  morning. 

15.  — Castor  Oil,  Black-Draught,  and  Cordial  Mixture  are  the 
only  general  Medicines  to  be  kept  in  the  Wards,  and  these  the 
Nurses  are  never  to  administer  without  a distinct  medical 
order. 
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16. — All  empty  Medicine  bottles,  and  all  bottles  containing 
Medicines,  the  use  of  which  has  been  discontinued,  are  to  be 
brought  by  a Nurse  to  the  Waiting  Room,  not  later  than 
1 1.0  a.m.  each  day,  and  securely  placed  and  locked  up  in  the 
locked  box  there. 


REGULATIONS  AS  TO  VISITORS. 


1.  — Patients  in  the  West  Riding  Asylum  may  be  visited  by 
their  Relations,  or  by  Friends  bringing  a written  order  to  see 
them  from  their  Relations,  upon  any  week  day  once  a month, 
between  the  hours  of  11.0  a.m.  and  12.0  noon.  Letters  from 
their  Relations  or  Friends,  inquiring  as  to  their  condition,  may 
be  sent  once  a month,  so  that  information  respecting  them 
may  thus  be  obtained  every  fortnight.  All  letters  are  to  be 
addressed  to  The  Medical  Director,  West  Riding  Asylum, 
Wakefield. 

2.  — No  Patient  can  be  visited  for  one  month  after  her 
admission,  unless  by  the  special  permission  of  the  Medical 
Director. 

3.  — No  Patient  can  under  any  pretext  be  visited,  should  the 
Medical  Director  consider  that  such  visit  might  be  injurious 
to  her. 

4.  — In  cases  of  serious  illness,  written  intimation  will  be  sent 
to  the  Friends  or  Relations  of  Patients,  who  may  then  visit  them 
upon  any  day  and  at  any  hour,  from  between  10.0  a.m.  and  8.0 
p.m. 

5.  — On  attending  at  the  Asylum,  Visitors  are  to  go  first  to 
the  Medical  Office,  (entrance  under  the  Clock  Tower,)  where 
an  order  to  see  the  Patient  whom  they  desire  to  visit  will  be 
obtained,  and  where  information  as  to  her  bodily  and  mental 
condition  may  be  procured.  They  are  then  to  pass  to  the 
waiting  room  (in  the  Female  Department),  where  the  name, 
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address,  and  degree  of  relationship  (if  any)  are  to  be  entered  in 
the  Visiting  Book,  and  where  the  Patient  named  on  the  visiting 
order  will  he  brought  as  expeditiously  as  possible. 

6.  — When  the  Patient  to  be  visited  is  too  feeble  or  too  much 
excited  to  be  brought  to  the  Visiting  Room,  she  may,  with  the 
sanction  of  a Medical  Officer,  he  seen  in  the  Ward  in  which  she 
is  located. 

7.  — Visitors  may  present  Tea,  Fruit,  Cake,  or  Biscuits,  &c., 
to  Patients,  but  they  are  strictly  prohibited  from  introducing  Beer, 
Wine,  or  Spirits  into  the  Asylum.  They  must  not  give  money 
to  Patients  without  special  Medical  sanction. 

8.  — In  conversation  with  Patients,  Visitors  are  requested  not 
to  say  anything  which  might  make  them  depressed  or  discon- 
tented or  which  might  excite  them.  The  death  or  serious  illness 
of  Relations  should  not  he  announced  either  verbally  or  by  letter 
to  Patients,  without  first  consulting  one  of  the  Medical  Officers. 

9.  — The  Nurses  are  positively  forbidden  to  receive  Money 
or  Gifts  from  ATsitors  or  the  Friends  or  Relations  of  Patients 
at  any  time,  and  it  is  hoped  that  Visitors  will  refrain  from 
putting  any  temptation  of  this  kind  before  them. 

10.  — Occasionally  and  under  certain  restrictions,  the  Relations 
of  Patients  may,  with  the  special  permission  of  the  Medical 
Director,  inspect  the  Wards  or  attend  an  Amusement  in  the  Hall. 

11.  — The  Chief  Female  Officer  or  Chief  Nurse  shall  invariably 
be  present  in  the  Visiting  Room  during  visiting  hours. 

12.  — No  Female  Patient  is  ever  to  be  left  alone  for  one 
moment  with  a Visitor  of  the  opposite  sex. 

13.  — Special  facilities  will  always  be  afforded  to  Clergymen 
or  Medical  Men  desiring  to  visit  Patients  in  whom  they  are 
personally  interested. 
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REGULATIONS 

AS  TO 

THE  DISCHARGE  OF  PATIENTS. 


1.  — When  the  clothes  of  a Patient  about  to  he  discharged  are 
received,  she  is  to  be  induced  to  dress  herself  as  neatly  and  as 
expeditiously  as  possible,  so  that  the  Relieving  Officer  or  Relation 
or  other  person  coming  for  her  may  not  be  kept  waiting. 

2.  — The  Charge  Nurse  of  her  Ward  is  to  examine  her 
body  when  she  is  undressed,  and  should  any  bruise  or  unusual 
mark  be  seen  on  her  body,  or  should  her  mental  condition  appear 
to  have  undergone  a change  for  the  worse,  she  is  not  to  be 
permitted  to  leave  the  Ward  until  she  has  been  examined  by  the 
Medical  Officer,  who  is  to  be  at  once  summoned. 

3.  — When  there  is  any  deficiency  in  the  clothing  brought 
for  a Patient,  the  circumstance  is  to  be  at  once  reported  to  the 
Chief  Female  Officer  or  Chief  Nurse. 

4.  — When  dressed  in  her  own  clothes,  the  Patient  about  to  be 
discharged  is  to  go  to  the  Clerk  and  Steward's  Office  accompanied 
by  a Nurse,  and  there  report  herself,  and  receive  a Pass  for  the 
Gate  Porter. 

5.  — She  is  then  to  he  taken  to  the  Waiting  Room,  and  there 
handed  over  to  the  Relieving  Officer,  Relation,  or  other  person 
who  may  have  come  for  her. 

6.  — When  any  Patient  about  to  be  discharged,  desire  an 
interview  with  the  Medical  Director,  her  wish  is  to  be  gratified. 

7.  — Patients  who  are  to  he  transferred  to  other  Asylums, 
or  to  Workhouses,  or  who  are  to  he  discharged  unimproved  or 
relieved  to  the  care  of  friends,  are  never  to  leave  the  Asylum 
without  being  seen  and  examined  by  a Medical  Officer. 
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REGULATIONS 

AS  TO 

THE  CARE  OF  THE  DEAD. 


1.  — The  death  of  a Patient  shall  be  at  once  reported  to  the 
Chief  Female  Officer,  or  Chief  Nurse,  by  the  Nurse  in  charge  at 
the  time  of  the  death,  together  with  the  precise  hour  at  which  it 
took  place,  and  the  names  of  the  person  or  persons  who  were 
present  at  it. 

2.  — The  body  shall  be  decently  composed  and  arranged,  and 
as  soon  as  convenient  removed  to  a single  sleeping  room,  if  it 
does  not  already  occupy  one,  and  there  it  shall  be  laid  upon  the 
bed  and  covered  with  a sheet,  the  door  being  then  locked. 

3.  — The  body  shall  be  removed  to  the  dead-house  between 
the  hours  of  8 0 and  10.0  p.m.,  after  all  the  Patients  have 
gone  to  bed,  and  shall  be  accompanied  there  by  a Nurse  or 
Nurses. 

4.  — The  body  shall  be  carefully  and  decently  arranged  in  the 
dead-house,  the  head  resting  on  a pillow,  and  a clean  sheet 
covering  it,  the  white  curtain  being  drawn  in  front  of  it. 

5.  — When  the  Relations  or  Friends  of  a deceased  Patient 
desire  to  view  her  body,  they  shall  be  accompanied  to  the  dead- 
house  by  one  of  the  Nurses  last  in  charge  of  the  Patient  during 
life,  and  great  deference  should  be  shown  to  their  feelings. 

6.  — A Nurse  shall  be  present  when  the  body  is  placed  in  the 
coffin  for  interment  or  removal. 

7.  — A post-mortem  examination  will  be  made  of  the  body  of 
every  Patient  dying  in  the  Asylum,  and  a searching  inquiry  will 
be  instituted  as  to  the  cause  of  any  bruise  or  injury  found  upon 
a body. 
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REGULATIONS  AS  TO  NIGHT  SERVICE. 


NURSES  ON  EVENING  DUTY. 


1.  — All  the  ordinary  Day  Nurses  shall  be  liable  to 
undertake  Evening  Duty,  in  such  order  or  rotation  as  may 
be  determined  by  the  Medical  Director,  and  shall  receive  no 
additional  remuneration  for  so  doing. 

2.  — The  Nurses  on  Evening  duty  shall  enter  upon  the 
same  at  7.30  p.m.,  and  shall  continue  in  the  discharge  thereof 
until  10.0  p.m. 

3.  — They  shall  be  distributed  as  follows.  Two  shall  be  in 
charge  of  Ward  21  ; one  of  Ward  22;  one  of  Ward  23  ; one 
of  Wards  24  and  25;  one  of  Wards  2G  and  27  ; one  of  Wards 
28  and  29  ; one  of  Wards  30  and  31  ; one  of  Wards  32  and  33  ; 
and  one  of  Ward  34. 

4.  — They  shall  receive  from  the  Day  Nurses  of  each 
WTard  placed  under  their  care,  full  information  as  to  the  general 
condition  and  distribution  of  the  Patients,  with  special  particulars 
respecting  those  recently  admitted,  those  suffering  from  epilepsy, 
excitement,  or  bodily  illness  or  debility,  those  manifesting  dan- 
gerous or  suicidal  propensities,  and  those  who,  from  any  peculiar 
circumstance  require  more  than  usual  attention,  as  well  as 
accurate  instructions  as  to  the  administration  of  food,  stimulants, 
and  medicine,  in  accordance  with  medical  orders,  and  they  shall 
communicate  the  information  received,  upon  these  points,  together 
with  any  observations  of  their  own,  to  the  First  Night  Nurse, 
at  her  visit  between  the  hours  of  9.0  and  10.0  p.m.,  except  in 
the  case  of  Ward  34,  where  no  report  to  the  First  Night 
Nurse  is  required,  unless  exceptional  circumstances  occur. 

5.  — They  shall  not,  upon  any  pretext  whatever,  leave  the 
Ward  or  Wards  placed  under  their  charge,  between  the  hours  of 
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7.30  and  10.0  p.m.,  except  as  hereafter  provided  by  Regulation  16, 
or  unless  to  present  a report  to  the  Chief  Female  Officer,  Chief 
Nurse,  or  a Medical  Officer,  and  under  such  circumstances,  they 
shall  return  again  to  their  duty  with  all  possible  speed. 

6. — They  shall  see  that  the  gas  is  put  out  in  all  Dormi- 
tories, and  lowered  in  Corridors  and  Day-rooms,  according  to 
the  instructions  received  ; that  fires  are  extinguished,  except 
where  specially  ordered ; and  shall  regulate,  as  far  as  possible, 
the  temperature  and  ventilation  of  the  Wards  under  their  charge. 

7.  — They  shall  visit  and  carefully  inspect  every  Sleeping- 
room  in  the  Wards  under  their  care,  between  the  hours  of  8.0 
and  10.0  p.m.;  examining  with  special  care  all  Epileptic  Patients, 
bearing  constantly  in  mind  the  danger  to  which  they  are  exposed 
by  turning  upon  their  faces  in  a fit,  and  so  being  suffocated ; all 
reputedly  Suicidal  Patients,  keeping  constantly  in  view  the  cunning 
and  ingenious  means  which  they  often  adopt  to  effect  their 
purpose;  and  all  recently  admitted  Patients,  so  that  information 
may  be  obtained  as  to  their  habits  and  condition. 

8. — They  shall,  between  9.0  and  10.0  p.m.,  raise  out  of  bed 
and  induce  to  attend  to  the  calls  of  nature,  all  Patients  who 
habitually  wet  their  beds,  and  shall  see  that  all  the  beds  occupied 
by  such  Patients  are  protected  by  waterproof  sheets,  covered  by 
a blanket,  reporting  any  neglect  in  this  respect  to  the  Chief 
Female  Officer,  or  in  her  absence  to  the  Chief  Nurse. 

9.  — They  shall  minutely  examine  the  bedding  and  clothing  of 
all  Paralytic  Patients,  and  others  who  are  inattentive  to  the  calls 
of  nature,  and  shall,  when  necessary,  supply  them  with  clean  and 
dry  blankets,  sheets,  &c.,  conveying  instantly  all  soiled  bedding 
and  clothing  to  the  receptacles  provided  for  them. 

10.  — They  shall  watchfully  attend  to  the  proper  clothing  of 
such  Patients  as  will  not  remain  in  bed,  seeing  that  they  are 
placed  in  warm  rooms  and  are  provided  with  woollen  dresses  and 
stockings.  They  shall  also  supply  to  Patients  who  are  weak  and 
cold,  additional  coverings  and  feet-warmers. 
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11.  — They  shall  convey  and  serve  comfortably  to  those 
Patients  for  whom  they  are  intended,  the  sick  diets  delivered 
to  them  by  the  Second  Night  Nurse,  and  shall  administer 
all  food,  stimulants  and  medicines,  in  strict  accordance  with 
Medical  orders. 

12.  — They  shall  use  the  utmost  kindness  and  gentleness  in 
their  treatment  of  their  charges,  endeavouring  to  soothe  those 
who  are  agitated,  to  re-assure  those  who  are  timid,  to  cheer 
those  who  are  depressed,  and  to  minister  in  every  possible  way 
to  the  comfort  and  tranquillity  of  all. 

13.  — They  shall  not  permit  loud  talking,  singing,  smoking,  or 
any  irregularity  on  the  part  of  their  charges. 

14.  — They  shall,  upon  no  pretext  whatever,  introduce  or 
partake  of  wine,  spirits  or  beer,  other  than  that  provided  for 
them  by  the  Asylum. 

15.  — They  shall  at  once  summon  the  Chief  Pemale  Officer  or 
Chief  Nurse  should  any  difficulty  arise,  and  the  Assistant  Medical 
Officer,  or  in  his  absence  the  Medical  Superintendent,  in  any  case 
of  sudden  illness,  danger  or  serious  change  for  the  worse,  or  on 
thi  occurrence  of  any  casualty. 

16.  — They  shall  he  empowered  to  join  and  combine  from  the 
different  Wards,  and  groups  of  Wards,  on  their  visits  to  Patients 
who  display  violence,  or  who  are  regarded  as  dangerous  or 
formidable. 


CHIEF  NIGHT  NURSE. 


1 — She  shall  enter  upon  her  duties,  and  assume  the  respon- 
sible charge  of  the  main  building  of  the  Female  Department,  and 
Ward  22,  at  8.0  p.m.  every  evening,  and  shall  continue  on  duty 
until  relieved  by  the  Day  Nurses  at  6.30  a.m.  on  the  following 
morning. 
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2.  — She  shall  visit  every  Ward  in  the  main  building  of  the 
Female  Department,  and  Ward  22,  between  the  hours  of  9.0  and 

10.0  p.m.,  and  shall  receive  from  the  Nurses  on  Evening  Duty, 
full  information  as  to  the  general  condition  and  distribution  of 
the  Patients,  with  special  particulars  respecting  those  recently 
admitted,  those  suffering  from  epilepsy,  excitement,  or  bodily 
illness,  or  debility,  those  manifesting  dangerous  or  suicidal 
propensities,  and  those  who  from  any  peculiar  circumstance, 
require  more  than  usual  attention,  as  well  as  accurate  instructions 
as  to  the  administration  of  food,  stimulants,  and  medicine,  in 
accordance  with  Medical  orders,  reporting  to  the  Chief  Female 
Officer,  or  in  her  absence  to  the  Chief  Nurse,  before  10.0  p.m., 
any  material  circumstances  that  she  may  learn  or  observe  on  her 
visit  to  the  wards. 

3.  — She  shall  accompany  the  Medical  Officer  on  his  visit  to 
the  Wards,  between  the  hours  of  10.0  and  11.0  p.m.,  calling  his 
attention  especially  to  those  Patients  who  have  been  recently 
admitted,  who  are  sick  or  infirm,  or  who  manifest  in  any  way 
urgent  or  unusual  symptoms. 

4.  — She  shall  visit  and  carefully  inspect  every  Ward  in  the 
main  building,  and  Ward  22,  between  the  hours  of  11.0  p.m.  and 

12.0  midnight;  12.0  midnight  and  2.0  a.m.;  2.0  and  3.0  a.m.; 

3.0  and  5.0  a.m.;  and  5.0  and  6.0  a.m.;  those  visits  occupying 
one  hour  being  principally  for  purposes  of  observation;  those 
occupying  two  hours  being  for  nursing,  the  administration  of 
food,  stimulants,  and  medicines,  and  the  changing  of  wet  and 
soiled  linen. 

5.  — She,  or  her  Assistant,  shall  carefully  examine  at  each 
visit,  all  epileptic  Patients,  bearing  constantly  in  mind  the  danger 
to  which  they  are  exposed  by  turning  upon  their  faces  during  a 
fit,  and  so  being  suffocated ; all  reputed  suicidal  patients,  keeping 
in  view  the  cunning  and  ingenious  means  which  they  often  adopt 
to  effect  their  purpose  ; and  all  newly  admitted  Patients,  so  that 
information  may  he  obtained  as  to  their  habits  and  condition. 
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6.  — She  shall  raise  out  of  bed,  and  induce  to  attend  to  the 
calls  of  nature,  as  often  as  may  be  requisite,  those  Patients  who 
habitually  wet  their  beds,  bearing  in  mind  that  this  precautionary 
measure,  if  carefully  carried  out,  ought  effectually  to  prevent  all 
wetting  and  soiling  of  bedding,  except  such  as  occasionally 
occurs  in  an  epileptic  fit. 

7.  — She  shall,  three  times  during  the  night,  minutely  examine 
the  bedding  and  clothing  of  all  paralytic  patients,  or  others  who 
are  inattentive  to  the  calls  of  nature,  and  shall,  as  often  as  may 
be  requisite,  supply  them  with  clean  and  dry  blankets,  sheets,  &c.s 
conveying,  instantly,  all  soiled  linen  and  clothing  to  the  re- 
ceptacles provided  for  them. 

8.  — She  shall  watchfully  attend  to  the  proper  clothing  of  such 
Patients  as  will  not  remain  in  bed,  seeing  that  they  are  placed  in 
warm  rooms,  and  are  provided  with  woollen  dresses,  stockings,  &c. 
She  shall  also  supply  to  Patients  who  are  weak  and  cold,  additional 
coverings  and  feet-warmers. 

9 — She  shall  remove  from  associated  dormitories  to  single 
sleeping  rooms,  any  patients  who  may  become  noisy,  destructive, 
or  dangerous  during  the  night. 

10.  — She  shall  administer  food,  stimulants,  and  medicines,  in 
strict  accordance  with  the  instructions  received,  and  shall  dis- 
tribute amongst  those  Patients  who  seem  to  require  them  most, 
the  tea,  milk,  arrow-root,  and  gruel,  which  are  served  out  to  her 
for  discretionary  use. 

11.  — She  shall  use  the  utmost  kindness  and  gentleness  in  her 
treatment  of  her  charges,  endeavouring  to  soothe  those  who  are 
agitated,  to  re-assure  those  who  are  timid,  to  cheer  those  who  are 
depressed,  and  to  minister  in  every  possible  way  to  the  comfort 
and  tranquillity  of  all. 

12.  — She  shall  wear  soft  shoes,  supplied  by  the  Asylum,  when 
on  duty,  move  about  quietly,  unlock  and  shut  all  doors  with  as 
little  noise  as  possible,  and  invariably  carry  a light  in  the  lantern 
provided  for  her. 
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13.  — She  shall  not  read,  nor  engage  in  any  game  or  private 
occupation  during  the  night,  hut  give  her  undivided  attention  to 
her  duties. 

14.  — She  shall  upon  no  pretext  whatever  introduce  or  partake 
during  the  night  of  wine,  spirits,  or  beer  or  other  refreshments 
than  those  provided  for  her  by  the  Asylum. 

15.  — She  shall  not  permit  smoking,  conversation,  or  any 
irregularity  on  the  part  of  her  charges. 

16.  — She  shall  at  once  summon  the  Chief  Female  Officer,  or 
in  her  absence  the  Chief  Nurse,  should  any  difficulty  arise,  and 
the  Assistant  Medical  Officer,  or  in  his  absence  the  Medical 
Director,  in  any  case  of  sudden  illness,  danger,  or  serious 
change  for  the  worse,  or  on  the  occurrence  of  any  casualty. 

17.  — She  shall  be  empowered  to  summon  the  Day  Nurses,  in 
rotation,  to  accompany  her  and  the  Second  Night  Nurse,  on  their 
visits  to  Patients  who  display  extraordinary  violence,  or  who  are 
regarded  as  peculiarly  dangerous  or  formidable. 

18.  — She  shall  be  empowered,  after  reference  to  the  Chief 
Female  Officer,  or  in  her  absence  to  the  Chief  Nurse,  to  summon 
a Day  Nurse  to  remain  as  Special  Night  Nurse  with  any  Patient 
whose  death  seems  imminent,  reporting  the  circumstances  the 
following  morning  ; but  with  this  exception  she  shall  not  procure 
the  assistance  of  a Special  Night  Nurse,  without  orders  from  or 
reference  to  a Medical  Officer. 

19.  — She  shall  record  her  wakefulness  and  punctuality,  on  the 
Night  Clock  provided  for  the  purpose,  at  such  hours  and  places 
as  may  be  prescribed  by  the  Medical  Director. 

20. — She  shall  report  in  a book  provided  for  the  purpose,  each 
morning  before  leaving  duty,  the  names  of  those  Patients  who 
have  been  restless,  sleepless,  or  excited  during  the  night,  specify- 
ing the  length  of  time  for  which  such  restlessness,  sleeplessness, 
or  excitement  has  continued  in  each  case ; who  have  had  epileptic 
fits,  specifying  the  number  of  fits  in  each  case  as  far  as  is  known 
to  her ; who  have  been  purged  or  sick ; who  have  undergone  any 
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noticeable  alteration,  and  who  have  been  wet  or  dirty,  together 
with  any  accident,  unusual  circumstance  or  event  that  may  have 
occurred,  and  the  temperature  of  the  Wards,  ascertained  at  such 
hours  and  places  as  may  he  prescribed  by  the  Medical  Director. 

21.  — She  shall  see  that  all  the  Day  Nurses  are  in  their  bed- 
rooms by  half-past  ten  o’clock,  and  shall  specially  report  to  the 
Medical  Director  any  irregularity  in  this  respect,  bad  conduct  or 
breach  of  discipline  or  rule  on  the  part  of  any  Nurse  oi  Servant, 
that  may  come  to  her  knowledge. 

22.  — She  shall  not  be  liable  to  day  duty  in  any  shape,  and 
shall,  in  addition  to  her  annual  vacation,  have  one  night  off  duty 
every  month,  provided  always  that  in  the  opinion  of  the  Medical 
Superintendent  the  state  of  the  Asylum  renders  it  possible  to 
grant  this  privilege. 

23. — She  is  not  expected  to  leave  her  bed-room  upon  any  day 
earlier  than  2.30  p.m.  as  it  is  impossible  for  her  adequately  to 
discharge  her  important  duties  unless  she  obtains  a sufficient 
amount  of  sleep. 


SECOND  NIGHT  NURSE. 


1. — She  shall  enter  upon  her  duties  punctually  at  8.0  p.m. 
every  evening,  and  shall  continue  engaged  in  them  until  relieved 
by  the  Day  Nurses  at  6.0.  a.m,  the  following  morning. 

2.  — She  shall  procure  at  the  Central  Kitchen,  convey  to  the 
various  Wards,  and  deliver  to  the  Nurses  on  Evening  Duty,  the 
articles  of  Sick  Diet  issued  regularly  at  8.0.  p.m. 

3.  — She  shall  visit  every  Ward  in  the  main  building  of  the 
Female  department,  and  Ward  22,  between  the  hours  of  8.0  and 
10.0.  p.m.,  ascertaining  that  all  the  day  clothes  are  taken  out  of 
the  bed  rooms,  that  every  door  and  window  shutter  is  properly 
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secured,  that  all  fires  in  dormitories  are  extinguished,  that  the 
gas  is  turned  off  except  where  lights  are  required,  that  order  and 
quietness  prevail,  and  that  the  Nurses  on  Evening  Duty  are 
at  their  posts,  reporting  to  the  Medical  Director  any  irregularity 
in  these  respects,  or  breach  of  discipline  or  rule  that  may  come  to 
her  knowledge. 

4 — She  shall  accompany  the  Assistant  Medical  Officer,  and 
the  First  Night  Nurse,  on  their  visit  to  the  Wards,  between 
the  hours  of  10.0  and  11.0  p.m.,  when  required  to  do  so;  and 
when  not  occupied  in  this  way,  she  shall  make  a special  inspec- 
tion of  the  Infirmary  Ward. 

5.  — She  shall  accompany  the  First  Night  Nurse  on  all 
her  regular  visits  to  the  Wards,  excepting  the  first,  shall  assist 
her  in  the  discharge  of  all  her  duties,  and  conform  to  her 
instructions,  exercising  the  most  careful  and  vigilant  super- 
vision over  epileptics,  or  reputedly  suicidal  patients,  or  those 
recently  admitted. 

6.  — She  shall  strenuously  co-operate  with  the  First  Night 
Nurse  in  preventing,  by  timely  attention,  the  wetting  and 
soiling  of  linen,  and  in  changing  the  bedding  and  clothing  of 
those  patients  who  may  be  wet  and  dirty. 

7 — She  shall  follow  out  the  instructions  given  to  her  by  the 
First  Night  Nurse,  as  to  the  inspection  of  the  Wards  and 
Sleeping-rooms,  and  as  to  the  administration  of  food,  stimulants, 
and  medicines. 

8. — She  shall  use  the  utmost  kindness  and  gentleness  in  her 
treatment  of  her  charges,  endeavouring  to  soothe  those  who 
are  agitated,  to  re-assure  those  who  are  timid,  to  cheer  those  who 
are  depressed,  and  to  minister  in  every  possible  way  to  the 
comfort  and  tranquillity  of  all. 

9.-— She  shall  wear  soft  shoes  supplied  by  the  Asylum,  when 
on  duty,  move  about  quietly,  unlock  and  shut  all  doors  with  as 
little  noise  as  possible,  and  invariably  carry  a light  in  the  lantern 
provided  for  her. 
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10.  — She  shall  not  read,  nor  engage  in  any  game  or  private 
occupation  during  the  night,  but  give  her  undivided  attention 
to  her  duties. 

1 1 .  — She  shall  upon  no  pretext  whatever  introduce  or  partake 
during  the  night  of  wine,  spirits,  or  heer,  or  other  refreshments, 
than  those  provided  for  her  hy  the  Asylum. 

12.  — She  shall  call  up  all  the  Day  Nurses  sleeping  in  the 
Asylum,  at  6.0  a.m.  every  week-day  morning,  and  at  6.30  a.m. 
on  Sunday  mornings. 

13.  — She  shall,  each  morning,  before  leaving  duty  read  over 
the  Report  for  the  previous  night,  drawn  up  by  the  First  Night 
Nurse,  and  when  satisfied  as  to  its  correctness  shall  attach  her 
name  thereto. 

14.  — She  shall,  when  required,  be  available  for  three  afternoons 
in  each  week,  between  the  hours  of  3.0  and  5.0  p.m  , to  accom- 
pany patients  when  exercising,  hut  with  this  exception  she  shall 
not  he  liable  to  day  duty. 

15.  — She  shall,  in  addition  to  her  annual  vacation,  have  one 
night  off  duty  every  month,  provided  always  that  in  the  opinion 
of  the  Medical  Superintendent  the  state  of  the  Asylum  renders 
it  possible  to  grant  this  privilege. 

16, — She  is  not  expected  to  leave  her  bedroom  earlier  than 
2.30  p.m.,  as  it  is  impossible  for  her  adequately  to  discharge 
her  important  duties  unless  she  obtains  a sufficient  amount  of 
sleep. 


NUESES  IN  CHAEGrE  OF  SPECIAL  DOEMITOEIES. 


1. — They  shall  enter  upon  their  duties,  and  assume  the  respon- 
sible charge  of  the  dormitories,  punctually  at  8.0  p.m.  every 
evening,  and  shall  not  leave  it  after  that  time  upon  any  pretext 
whatever,  until  relieved  by  Day  Nurses  at  6.30  a.m.  on  the 
following  morning. 
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2.  — They  shall  receive  from  the  Chief  Female  Officer,  Chief 
Nurse,  or  the  Charge  Nurse  of  No.  25  or  No  27  Wards,  each 
evening,  written  lists  of  the  patients  who  are  to  occupy  the  dormi- 
tory under  their  care  during  the  night,  distinguishing  those  who 
are  suicidal  and  those  who  are  epileptic,  together  with 
particular  information  respecting  any  recent  or  urgent  case,  and 
such  supplies  of  food,  stimulants,  and  medicines  as  may  have 
been  ordered  for  patients  who  are  sick  or  infirm. 

3.  — They  shall,  throughout  then  ight,  walk  round  the  dormi- 
tories, and  look  minutely  at  each  patient  at  least  once  in  every 
twenty  minutes,  and  shall  record  their  wakefulness  on  the  Night 
Clock  at  such  hours  as  may  he  prescribed  by  the  Medical  Director. 

4. —  They  shall  not  read,  nor  engage  in  any  game  or  private 
occupation ; but  give  their  undivided  attention  to  their  duties. 

5.  — They  shall  keep  constantly  in  view  the  strong  suicidal 
propensities  of  a number  of  their  charges,  and  the  cunning  and 
ingenious  means  which  they  often  adopt  in  order  to  effect  their 
purpose  ; and  they  shall,  therefore,  maintain  the  most  close  and 
vigilant  supervision  over  them.  They  shall  also  keep  constantly 
in  view  the  danger  to  which  epileptics  are  exposed  by  turning 
upon  their  faces  during  a fit,  and  so  being  suffocated. 

6 — They  shall  use  the  utmost  kindness  and  gentleness  in  their 
treatment  of  their  charges*  endeavouring  to  soothe  those  who  are 
agitated ; to  re-assure  those  who  are  timid ; to  cheer  those  who 
are  depressed;  and  to  minister  in  every  possible  way  to  the 
comfort  and  tranquillity  of  all. 

7.  — They  shall  administer  food,  stimulants,  and  medicine, 
in  strict  accordance  with  the  instructions  received,  and  shall 
especially,  and  in  a variety  of  ways,  press  nourishment  upon 
those  patients  who  may  be  reported  as  abstaining  from  food. 

8.  They  shall  endeavour  to  maintain  a comfortable  tempera- 
ture in  the  Dormitories  and  to  secure  its  due  ventilation,  shall 
see  that  the  lights  are  kept  lowered,  shall  wear  soft  shoes, 
furnished  by  the  Asylum,  and  shall  move  about  quietly  and 
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methodically,  so  as  in  no  way  to  break  or  disturb  the  rest  of 
their  charges. 

9. — They  shall  upon  no  pretext  whatever  introduce  or  partake 
of  wine,  spirits  or  beer  during  the  night,  or  other  refreshments 
than  those  provided  for  them  by  the  Asylum. 

10. — They  shall  not  permit  smoking,  conversation,  or  any 
irregularity  on  the  part  of  their  charges. 

1 1 — They  shall  raise  out  of  bed  and  induce  to  attend  to  the 
calls  of  nature,  as  often  as  may  be  l’equisite,  those  patients  who 
habitually  wet  their  beds, — hearing  in  mind  that  this  precau- 
tionary measure,  if  carefully  carried  out,  ought  effectually  to 
obviate  all  wetting  and  soiling  of  linen,  except  such  as  occa- 
sionally occurs  during  an  epileptic  fit. 

12.  — Should  any  case  of  danger  or  difficulty  occur,  requiring 
medical  or  other  interference,  they  shall  call  the  Nurses  sleeping 
in  the  adjoining  rooms,  in  Wards  31  and  28,  who  will  afford  or 
procure  the  necessary  assistance. 

13.  — They  shall  communicate  to  the  Medical  Officer,  at  the 
10.0  p.m.  visit,  any  material  circumstance  that  they  may  have 
observed  in  the  mental  or  bodily  condition  of  any  patient,  and 
shall  call  his  attention  especially  to  the  sick  and  infirm. 

14.  — They  shall  record  in  books  provided  for  the  purpose,  each 
morning  before  leaving  duty,  the  names  of  those  patients  who 
have  been  restless  or  sleepless,  who  have  been  sick  or  purged,  or 
who  have  had  epileptic  fits,  specifying  the  number  of  fits  in 
each  case,  together  with  the  temperature  of  the  room  at  8,  12,  3, 
and  6 o’clock,  and  any  unusual  circumstance  or  event  which  they 
may  think  it  desirable  for  the  Medical  Officers  to  know.  They 
shall  also  particularly  note  the  condition  of  patients  recently 
admitted,  and  of  those  reported  as  abstaining  from  food. 

15.  — They  shall,  when  required.be  available  for  three  afternoons 
in  each  week,  between  the  hours  of  3.0  and  5.0  p.m.,  to  accom- 
pany patients  when  exercising,  but  with  this  exception  they  are  not 
to  be  liable  to  day  duty. 
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16.  — They  shall,  in  addition  to  their  annual  vacation,  have  one 
night  off  duty  every  month,  provided  always  that  in  the  opinion 
of  the  Medical  Director,  the  state  of  the  Asylum  renders  it  possible 
to  grant  this  privilege. 

17.  — They  are  not  expected  to  leave  their  bedrooms  upon 
any  day  earlier  than  2.30  p.m.,  as  it  is  impossible  for  them 
adequately  to  discharge  their  important  duties  unless  they  obtain 
a sufficient  amount  of  sleep. 


SPECIAL  NIGHT  NURSES. 

— - 

1.  — All  the  ordinary  Day  Nurses  shall  be  liable  to  special 
night  duty,  and  shall  undertake  the  same  when  required  by  the 
Medical  Director  to  do  so,  in  such  order  or  rotation  as  he 
may  determine,  and  for  any  period  not  exceeding  eight  successive 
nights,  receiving  for  the  time  when  they  are  thus  employed  extra 
payment,  at  the  rate  of  two  shillings  and  sixpence  per  night. 

2.  — When  selected  for  special  night  duty,  they  shall  enter 
upon  the  same  at  7.30  p.m.,  or  at  any  other  hour  fixed  by  the 
Medical  Director,  or  by  the  First  Night  Nurse  in  cases 
in  which  death  seems  imminent,  up  till  6.30  a.m.,  and  shall 
continue  in  the  discharge  of  the  same,  until  the  last-named 
hour  (6.30  a.m.),  or  until  relieved  by  another  Special  Night 
Nurse,  or  by  the  termination  of  the  case  under  their  special 
care. 

3.  — They  shall  exercise  the  most  close  and  vigilant  super- 
vision over  the  case  or  cases  placed  under  their  special  care, 
bearing  in  mind  that  urgent,  dangerous,  or  peculiar  symptoms  are 
invariably  present  when  the  services  of  a Special  Night  Nurse 
are  called  into  requisition,  and  paying  particular  attention  to  the 
individual  peculiarities  of  each  case,  as  reported  to  them. 

4.  — They  shall  not  upon  any  pretext  whatever,  leave  the 
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room  occupied  by  the  case  or  cases  placed  under  their  special 
care,  during  the  hours  of  duty  assigned  to  them. 

5.  — They  shall  administer  food,  stimulants,  and  medicine,  and 
attend  to  surgical  appliances,  in  strict  accordance  with  the 
instructions  received  from  a Medical  Officer  or  the  Nurse  in 
charge  of  the  case  or  cases  placed  under  their  special  care, 
previous  to  their  term  of  special  duty. 

6.  — They  shall  use  the  utmost  kindness  and  gentleness  in 
their  treatment  of  their  charges,  endeavouring  to  soothe  those 
who  are  agitated,  to  re-assure  those  who  are  timid,  to  cheer  those 
who  are  depressed,  and  to  comfort  or  mitigate  the  sufferings  of 
those  who  are  dying. 

7.  — They  shall  not  engage  in  any  game  during  the 
night,  nor  upon  any  pretext  introduce  or  partake  of  wine, 
spirits,  or  beer,  or  other  refreshments  than  those  supplied  by  the 
Asylum. 

8.  — They  shall  record  their  wakefulness  upon  the  Night 
Clock  provided  for  the  purpose,  when  required  to  do  so,  at  such 
hours  as  may  be  prescribed  by  the  Medical  Director. 

9.  — They  shall  report  in  writing  or  verbally  to  the  Chief 
Female  Officer,  or  in  her  absence  to  the  Chief  Nurse,  each 
morning  before  leaving  duty,  the  general  condition  of  the  case 
or  cases  under  their  special  care,  together  with  any  remarkable 
symptoms  which  they  may  have  manifested,  or  noticeable  changes 
which  they  may  have  undergone. 

1 0.  — They  shall  be  free  from  duty  from  6.30  a.m.  until  2.30  p.m. 
each  day  after  a night’s  special  duty,  but  shall  resume  tbeir 
ordinary  day  duties  at  the  last  named  hour. 


51 


REGULATIONS 

AS  TO 

WORK-ROOM  AND  LAUNDRY  DEPARTMENT. 


WORK-ROOM  REGULATIONS. 


1.  — The  Charge  Nurse  of  each  Ward  shall  be  responsible  for 
the  condition  of  the  clothing  and  bedding  in  it,  which  will  he 
regularly  inspected  by  the  Superintendent  of  Sewing  and  the 
Laundry. 

2.  — She  shall  frequently  count  over  the  articles  of  clothing, 
bedding,  and  furniture  in  her  Ward,  contrasting  their  numbers 
with  the  stock-hook  lists,  and  reporting  to  the  Superintendent  of 
Sewing  and  the  Laundry  any  deficiency  or  surplusage  that  she 
may  discover. 

3.  — She  shall  assist  the  Superintendent  of  Sewing  and  the 
Laundry  in  taking  stock  once  a quarter,  and  shall  make  such 
preparations  for  the  stock-taking  as  may  he  directed. 

4.  — She  shall  see  that  the  soiled  clothes  and  bedding  are  sent 
to  the  laundry  at  the  appointed  hours,  and  at  no  other.  The 
description  and  number  of  articles  sent  shall  be  entered  on  the 
printed  forms  of  washing  lists,  and  each  list  shall  be  signed  by 
the  Nurse  in  charge  of  the  Ward  in  the  case  of  articles  belonging 
to  the  Asylum,  and  by  the  owner  in  the  case  of  articles  belonging 
to  the  Nurses.  No  such  clothes  or  bedding  shall  be  taken  to  the 
laundry  without  such  lists,  which  shall  he  left  in  the  hands  of 
the  Second  Laundress,  the  counterfoil  being  initialed  by  her  as 
an  acknowledgement  of  receipt,  and  every  alteration  in  figures 
in  such  lists  being  also  initialed  by  her.  When  the  clothes  and 
bedding  are  returned  correctly,  the  lists  left  in  the  hands  of  the 
Second  Laundress  are  to  he  initialed  by  the  nurses  or  owners  ; 
and  after  such  initials  are  attached,  no  claims  in  respect  of  these 
lists  against  the  laundry  can  be  entertained. 
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5.  — When  the  clothes  and  bedding  are  returned  from  the 
laundry,  the  Nurse  in  Charge  shall  carefully  examine  them. 
Those  articles  that  are  in  good  condition  she  shall  cause  to  he 
placed  in  the  appropriate  stores ; those  that  require  to  be 
repaired  she  shall  hand  to  the  Second  Nurse;  and  those  that 
are  worn  out  she  shall  pass  to  the  workroom,  where  she  shall 
receive  from  the  Superintendent  of  Sewing  and  the  Laundry 
new  articles  to  replace  them. 

6.  — She  shall  immediately  report  to  the  Superintendent  of 
Sewing  and  the  Laundry  any  articles  that  may  be  torn  or 
destroyed. 

7.  — The  Second  Nurse  of  each  Ward  shall  attend  at  the 
workroom  every  Monday  morning  at  the  hour  apppointed,  and 
shall  deliver  to  the  Superintendent  of  Sewing  and  the  Laundry 
the  work  done  in  her  Ward  during  the  previous  week,  and  receive 
from  her  instructions  as  to  the  sewing,  knitting,  and  repairs  for 
the  ensuing  week,  together  with  the  necessary  materials. 

8.  — She  shall  have  the  charge  of  the  scissors  and  be  respon- 
sible for  them,  wearing  them  attached  to  her  belt,  and  never 
upon  any  pretext  permitting  them  to  pass  into  the  hands  of  a 
patient. 

9.  — She  shall  be  responsible  for  the  employment  of  the 
patients  in  needlework,  knitting,  &c.,  and  shall,  assisted  by  the 
Under  Nurses,  use  her  best  endeavours  to  induce  them  to  take 
part  in  these  occupations. 

10.  — She  shall  give  special  attention  to  the  clothing  of  the 
patients,  and  shall  see  that  they  are  always  neatly  and  comfortably 
dressed. 

11.  — Every  alternate  Wednesday  the  boots  of  all  the  patients 
are  to  be  examined  by  the  Second  Nurse,  and  those  that  are 
worn  out  or  require  repairing  are  to  be  changed,  when  the 
Shoemaker  Attendant  visits  the  Wards  in  the  afternoon,  accom- 
panied by  the  Chief  Nurse. 

12.  — Once  every  week,  on  the  evening  appointed,  all  the 
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boots  in  each  ward  are  to  be  arranged  in  order  in  a convenient 
place,  at  7.30  p.m  , for  inspection  by  the  Superintendent  of 
Sewing  and  the  Laundry. 

13. — The  patients  employed  in  the  workroom  shall  assemble 
there  at  9 a.m.  every  morning,  remaining  until  12.15  p.m.;  and 
and  again  at  2 p.m.,  remaining  until  5 p.m.  While  in  the  work- 
room they  shall  he  under  the  care  of  the  Superintendent  of 
Sewing  and  the  Laundry,  who  shall  be  responsible  for  their 
safety,  good  conduct,  and  industry.  They  shall  take  exercise 
with  the  patients  belonging  to  Ward  34. 


HEAD  LAUNDRESS 


1.  — The  Head  Laundress  shall  be  under  the  control  of  the 
Medical  Director  and  the  Superintendent  of  Sewing  and  the 
Laundry,  in  as  far  as  her  laundry-work  is  concerned,  and  under 
that  of  the  Chief  Female  Officer  and  Chief  Nurse  also,  in  as  far  as 
her  duties  relate  to  the  care  of  the  patients  employed  in  her 
department. 

2.  — She  shall  be  responsible  for  the  good  order  and  efficiency 
of  the  laundry  department,  and  have  authority  over  the  other 
laundry-maids,  entering  upon  her  duties  at  6.30  a.m  , and  remaining 
in  the  laundry  as  long  as  work  is  going  on  there. 

3.  — She  shall  see  that  the  laundry,  washhouse,  and  sorting- 
rooms,  are  kept  clean;  and  that  no  attendant,  nurse,  servant,  or 
stranger  enters  them  except  on  business ; and  she  shall  also 
prevent  all  idling  and  gossiping  by  those  employed  under  her. 

4.  — She  shall  be  responsible  for  all  the  materials  and 
utensils  used  in  the  laundry,  and  shall  take  care  that  great 
economy  is  observed  in  the  use  of  soap,  starch,  &c.,  and  that 
baskets,  washing  machines,  &c.,  are  not  roughly  treated.  She 
shall  also  see  that  the  laundry  supplies  are  duly  issued,  and  that 
worn  out  articles  of  laundry  furniture  are  properly  replaced. 
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5. — She  shall  see  all  the  linen  and  clothing  from  the  male 
Wards  counted  in  at  the  hours  appointed,  and  shall  initial  the 
counterfoils  of  the  washing  lists  and  any  alterations  in  these  lists? 
when  she  is  satisfied  that  they  are  correct,  retaining  the  lists 
themselves  and  requiring  the  Attendants  to  initial  them  when  the 
linen  and  clothing  are  returned,  as  an  acknowledgement  that  all 
the  articles  sent  have  been  duly  received  back.  Any  disputes  as 
to  the  lists  or  numbers  of  articles  are  to  be  at  once  referred  to  the 
Superintendent  of  Sewing  and  the  Laundry. 

6.  — After  the  linen  and  clothing  from  the  male  wards  has 
been  washed  she  shall  see  them  carefully  sorted,  placing  those 
that  are  in  good  condition  upon  the  sorting-room  shelves,  for- 
warding to  the  workroom  those  that  require  repairs  or  renewal, 
with  a correct  list  of  the  same,  and  receiving  from  the  Superin- 
tendent of  Sewing  %nd  the  Laundry  a requisition  upon  the 
Storekeeper  for  articles  to  replace  those  which  are  worn  out. 

7.  — She  shall  exercise  a general  supervision  over  all  the 
washing  done  in  the  laundry,  and  shall  see  that  no  articles  are 
sent  out  which  are  not  properly  cleansed  and  dried. 

8.  — She  shall  see  that  no  work  is  done  in  the  laundry  for 
persons  unauthorised  to  have  their  washing  done  there,  without 
a special  order  from  the  Medical  Director,  and  that  the  Nurses  or 
Attendants  do  not  send  to  the  laundry  a greater  number  of  articles 
than  is  permitted  by  the  list  supplied  to  her  by  the  Superintendent 
of  Sewing  and  the  Laundry. 

9.  — She  shall  never  permit  a patient,  or  patients,  to  leave  the 
laundry  unattended. 

10.  — She  shall  see  that  all  gaslights  and  fires  are  extinguished 
before  the  laundry  is  locked  up  for  the  night. 
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SECOND  LAUNDRESS. 

1.  She  shall  have  charge  of  the  supplementary  washhouse, 
and  shall  be  responsible  for  the  patients  employed  there.  She 
shall  enter  upon  her  duties  at  6.80  a m. 

2.  She  shall  see  the  soiled  linen  and  bedding  counted  in  by 
the  Nurses  of  the  various  Wards  not  later  than  9 a.m.,  shall  give 
a receipt  for  the  same,  and  obtain  an  acknowledgement  in  writing 
from  the  Nurses  when  those  articles  are  duly  returned. 

3.  She  shall  see  that  all  the  linen,  clothing,  and  bedding  sent 
to  the  supplementary  wash  is  thoroughly  cleansed  and  dried, 
remembering  that  the  health  of  the  Patients  may  be  seriously 
endangered  by  any  inattention  in  these  respects. 

4.  She  shall,  with  the  assistance  of  the  Patients  employed  in 
the  supplementary  washhouse,  convey  to  the  various  Wards,  and 
deliver  to  the  Nurses,  the  articles  sent  to  the  supplementary  wash, 
each  week-day  between  5.0  and  6.0  p.m. 

5.  She  shall  asssist  in  the  washing,  drying,  mangling,  or 
ironing  of  the  officers’  personal  and  household  linen,  when  not 
employed  in  the  supplementary  washhouse. 

6.  She  shall  receive  instructions  from  the  Superintendent  of 
Sewing  and  the  Laundry  as  to  any  special  washing  for  the 
Female  Wards  that  may  require  to  be  done  in  the  supplementary 
washhouse. 


THIRD  LAUNDRESS. 


1.  She  shall  enter  upon  her  duties  at  6.30  a.m. 

2.  She  shall  see  the  linen  and  clothing  from  the  Female 
Wards  counted  in  at  the  hours  appointed,  and  shall  initial  the 
counterfoils  of  the  washing  lists  and  any  alterations  in  these  lists, 
when  she  is  satisfied  that  they  are  correct,  retaining  the  lists 
themselves  and  requiring  the  Nurses  to  initial  them  when  the 
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linen  and  clothing  are  returned,  as  an  acknowledgement  that  all 
the  articles  sent  have  been  duly  received  hack.  Any  disputes  as 
to  the  lists  or  number  of  articles  are  to  be  at  once  referred  to  the 
Head  Laundress  and  to  the  Superintendent  of  Sewing  and  the 
Laundry. 

3.  She  shall  perform  such  other  duties  in  the  laundry  as 
may  be  from  time  to  time  required  of  her,  and  shall  receive 
instructions  as  to  the  conduct  of  her  work  from  the  Superin- 
tendent of  Sewing  and  the  Laundry  and  the  Head  Laundress. 


FOURTH  & FIFTH  LAUNDRESSES. 


1.  They  shall  enter  upon  their  duties  at  6.30  a m. 

2.  They  shall  perform  such  duties  in  the  laundry  as  may  be 
prescribed  to  them  by  the  Superintendent  of  Sewing  and  the 
Laundry  or  Head  Laundress. 

3.  One  of  them  shall  he  responsible  for  conveying  the  clean 
linen  and  clothing  to  the  Female  Wards  at  the  hours  appointed, 
and  for  delivering  them  safely  to  the  nurses. 


REGULATIONS 

AS  TO 

KITCHENS  AND  DOMESTIC  DEPARTMENT. 


DOMESTIC  SERVANTS. 


1. — All  Domestic  Servants,  including  Cooks,  Kitchen-maids, 
Housemaids,  Passage-maids,  &c.,  shall  be  under  the  control  and 
authority  of  the  Medical  Director  and  the  officers  of  their 
respective  departments. 
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2. — In  as  far  as  Patients  are  entrusted  to  their  care,  they 
shall  be  regarded  as  Nurses,  and  be  subject  to  all  regulations  and 
orders  affecting  Nurses,  with  which  they  are  therefore  required  to 
make  themselves  acquainted. 

3 — They  shall  not  enter  any  part  of  the  Asylum  appropriated 
to  Patients,  except  in  the  performance  of  their  duties  or  with  the 
sanction  of  a Medical  Officer. 

4. — They  shall  he  liable  to  undertake  Ward  duty  if  in  any 
emergency  they  are  called  upon  by  the  Medical  Director  to  do  so. 


FIRST  COOK. 


1.  — She  shall  he  under  the  control  and  authority  of  the 
Medical  Director  and  Housekeeper. 

2.  — She  shall  enter  upon  her  duties  at  6.30  a.m.  every 
morning,  and  shall  be  at  all  times  responsible  for  the  orderly 
condition  and  efficient  administration  of  the  kitchen  department. 

3.  — She  shall  see  that  the  kitchens,  sculleries,  larders, 
boilers,  utensils,  &c.,  are  kept  clean. 

4.  — She  shall  see  that  the  kitchen  doors  are  always  kept 
locked,  and  that  no  Nurse,  Attendant,  Servant,  or  Patient  is 
permitted  to  enter  the  kitchen  except  on  business,  or  on  any 
pretext  to  loiter  or  gossip  there. 

5.  — She  shall  have  a general  control  over  the  Second  Cook 
and  Kitchen-maids,  and  shall  see  that  they  are  punctual  and 
attentive  to  their  duties,  checking  all  waste,  negligence,  or  mis- 
appropriation of  food,  and  reporting  at  once  to  the  Housekeeper 
any  irregularity  that  may  come  to  her  knowledge. 

6— She  shall  exercise  a general  supervision  over  all  cooking 
operations,  remembering  how  important  it  is  that  the  food  of  the 
inmates  of  the  Asylum  should  he  well  and  palatably  cooked ; 
but  she  shall  take  under  her  own  special  charge  the  cooking  and 
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issue  of  all  articles  of  sick  diet  to  the  Male  Department,  the 
cooking  and  serving  of  all  meals  to  the  tables  of  Officers  in  the 
central  buildings,  and  of  breakfast  and  tea  to  the  Attendants,  and 
the  issue  of  all  meals  for  male  Patients. 

7.  — She  shall  personally  attend  to  the  hatch  for  the  Male 
Department,  and  shall  have  the  responsible  charge  of  the  larder. 

8.  — She  shall  be  responsible  for  the  safety  of  all  knives,  forks, 
steels,  choppers,  or  other  dangerous  weapons  used  in  the  kitchen, 
and  shall  count  them  over  every  evening,  immediately  reporting 
any  deficency  to  the  Housekeeper. 

9.  — She  shall  personally  superintend  all  preserving  and 
rendering  of  lard,  and  shall  cut  up  the  cheese  for  Patients, 
Nurses,  and  Attendants. 

10.  — She  shall  lock  the  kitchen  doors  every  night,  when  on 
duty,  at  1 0.0  p.m. 


SECOND  COOK. 


] , — She  shall  enter  upon  her  duties  at  6.30  a.m.  daily,  and 
shall  carry  out  all  instructions  which  she  may  receive  from  the 
Housekeeper  or  First  Cook. 

2.  — She  shall  be  responsible  for  the  clean  and  orderly  condition 
of  the  second  kitchen,  and  shall  personally  attend  to  the  hatch 
for  the  Female  Department. 

3.  — She  shall  assist  generally  in  the  work  of  the  kitchen 
department,  and  shall  take  under  her  special  care  the  preparation 
of  tea  and  coffee  for  the  Patients,  the  cooking  and  dishing  up  of 
dinners  for  Patients,  Nurses,  and  Attendants,  and  the  cooking  and 
issue  of  all  articles  of  sick  diet  for  the  Female  Department. 

4.  — She  shall  cut  up  the  meat  for  the  suppers  of  the  Nurses 
and  Attendants,  and  shall  render  the  dripping. 
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FIRST  KITCHEN  MAID. 

• 

1.  She  shall  enter  upon  her  duties  at  6.30  a.m.  daily,  and 
shall  carry  out  the  instructions  which  she  may  receive  from  the 
Housekeeper  and  First  Cook. 

2.  She  shall  assist  generally  in  the  work  of  the  kitchen 
department,  and  shall  take  under  her  special  charge  the  pre- 
paration, cooking,  and  issue  of  minced  meat,  and  of  fish,  for 
male  and  female  Patients,  the  cooking  of  vegetables,  for  Nurses 
and  Attendants,  and  the  serving  of  luncheon  on  the  female  side. 

3.  She  shall  assist  in  the  making  of  pies  upon  Tuesdays  and 
Saturdays,  and  in  issuing  all  meals  from  the  hatch  for  the  female 
department,  and  perform  such  other  miscellaneous  duties  as  may 
be  required  of  her. 


SECOND  KITCHEN  MAID. 


1.  She  shall  enter  upon  her  duties  at  6.30  a.m.,  and  shall 
carry  out  the  instructions  she  may  receive  from  the  Housekeeper 
and  First  Cook. 

2.  She  shall  have  charge  of  the  vegetable  room,  and  shall  be 
responsible  for  its  clean  and  orderly  condition. 

3.  She  shall,  at  8.45  a.m.  and  at  1.30.  p.m.,  those  days  on 
which  their  services  are  required,  collect  from  the  various  Wards 
those  Patients  who  are  employed  in  cleaning  and  preparing 
vegetables,  and  she  shall  accompany  them  back  to  their  Wards  at 
12.0  noon  and  5.0  p.m. 

4.  She  shall  see  that  the  vegetables  are  properly  cleaned  and 
prepared  in  requisite  quantities  and  at  the  proper  times,  and  shall 
prevent  any  waste  in  pairing  them. 

5.  She  shall  be  responsible  for  the  safety  of  the  knives  used 
in  the  vegetable  room,  and  shall  count  them  and  lock  them  away 
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after  every  occasion  on  which  they  are  used,  immediately 
reporting  any  deficiency  to  the  Housekeeper. 

6.  She  shall  at  once  report  to  the  Housekeeper  the  name  of 
any  Patient  whom  she  may  think  unfit  for  employment  in  the 
vegetable  room,  because  of  violence  of  temper,  carelessness, 
depression,  or  any  other  cause. 

7.  She  shall  assist  in  serving  out  the  dinner  for  the  first 
table  of  Nurses  and  Attendants. 

8.  She  shall  have  charge  of  the  dripping  room. 


FIRST  PASSAGE  MAID. 

1.  She  shall  he  under  the  control  and  authority  of  the 
Medical  Director  and  of  the  Housekeeper,  and  shall  receive  from 
the  latter  instructions  as  to  the  discharge  of  her  duties. 

2,  She  shall  enter  upon  her  duties  at  6.30  a.m.  every  morning, 
and  shall  prepare  the  Officers’  breakfasts. 

2.  She  shall  have  special  charge  of  the  first  central  passage, 
and  shall  answer  the  hells  of  the  rooms  and  offices  there  situated, 
and  shall  invariably  be  in  attendance  there  at  11.0  am. 

4.  She  shall,  with  the  Second  Passage  Maid,  attend  to  the 
central  door,  and  shall  see  that  all  visitors  are  promptly  and 
respectfully  attended  to. 

5.  She  shall  wait  at  dinner  in  No.  7 Dining-room  at  1.0  p.m., 
in  No.  4 at  2.0  p.m.,  and  in  No.  5 at  5.0  p.m. 

6.  She  shall  have  charge  of  all  the  table  linen,  towels,  knives, 
and  silver,  belonging  to  the  first  central  passage,  and  shall  count 
them  frequently,  reporting  immediately  any  deficiency  to  the 
Housekeeper,  by  whom  it  shall  be  reported  to  the  Medical 
Director.  The  knives  shall  be  counted  after  each  meal,  and  shall 
he  kept  locked  away  when  not  in  use. 

7.  She  shall  be  responsible  for  the  Patients  employed  in  the 
central  passage,  shall  alternately  with  the  Second  Passage  Maid 
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take  them  out  for  exercise,  and  shall  immediately  report  to  the 
Medical  Officers  any  change  which  she  may  notice  in  the 
mental  condition  of  any  of  them.  She  shall  see  that  these 
Patients  are  never  employed  in  sewing  or  any  occupation  other 
than  that  of  the  Asylum  without  the  express  written  order  of  the 
Medical  Director. 

8.  She  shall,  when  competent,  have  charge  of  the  dairy,  and 
shall  be  responsible  for  its  perfect  cleanliness  She  shall  attend 
there  at  7.0  a.m  each  morning  to  measure  out  the  milk  for  the 
Patients’  breakfasts,  in  accordance  with  the  lists  supplied  to  her, 
and  to  superintend  the  work  generally  ; at  8.30  a.m.  to  issue  the 
milk  for  married  Attendants;  at  10.45  a.m,  to  issue  the  milk  for 
the  kitchen  dinner  requirements  ; at  4.30  and  5.30  p.m.  to  issue 
the  milk  for  tea  and  supper. 

9.  — She  shall  be  responsible  for  the  scrupulous  cleanliness 
of  all  pails,  basins,  measures  and  utensils  used  in  the  dairy,  and 
shall  personally  superintend  the  churning,  making  up  and  issue 
of  butter.  She  shall  see  that  the  dairy  door  is  kept  locked  except 
when  she  is  there  herself. 


SECOND  PASSAGE  MAID. 

] . She  shall  be  under  the  control  and  authority  of  the 
Medical  Director  and  Housekeeper,  and  shall  receive  instructions 
from  the  latter  as  to  the  discharge  of  her  duties. 

2.  She  shall  enter  upon  her  duties  at  6.30  every  morning,  and 
shall  be  responsible  for  the  cleaning  of  all  the  rooms  in  the  first 
passage  before  breakfast.  She  is  to  personally  superintend  the 
cleaning  of  the  Dispensary  and  Medical  Office,  and  is  never  to 
leave  a patient  for  one  moment  alone  in  either  of  these. 

3 She  shall  see  that  breakfast  is  ready  in  No.  7 at  8 0 a.m. ; 
in  No.  4 at  8.30  a.m. ; and  in  the  Medical  Officers’  rooms  at 
9.0  a.m. 
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4.  She  shall  invariably  be  in  attendance  in  the  central  pas- 
sage at  11.0  a.m,  and  shall,  with  the  First  Passage  Maid,  attend 
to  the  central  door,  and  treat  all  visitors  with  the  utmost  civility 
and  prompt  attention. 

5.  She  shall  have  responsible  charge  of  the  2nd  passage,  with 
its  furniture,  bed  linen,  &c.,  and  wait  on  rooms  9,  12,  and  14. 

6.  She  shall  take  duty  for  the  First  Passage  Maid  when  she 
is  engaged  in  the  dairy,  and  shall  herself  issue  the  butter  to  the 
Nurses  at  6.0  p.m  every  evening. 

7.  She  shall,  with  the  First  Passage  Maid,  he  responsible  for 
the  Patients  employed  in  her  department,  and  shall  take  them  out 
for  exercise,  weather  permitting,  each  alternate  day. 


PASSAGE  MAID-FEMALE  DEPARTMENT. 


1.  She  shall  he  under  the  control  and  authority  of  the 
Medical  Director  and  Chief  Female  Officer,  and  shall  receive 
from  the  latter  instructions  as  to  the  discharge  of  her  duties. 

2.  She  shall  enter  upon  her  duties  at  6.30  a.m.  every  morning, 
and  shall  see  to  the  cleaning  of  the  Chief  Female  Officer  and 
Chief  Nurse’s  sitting-rooms  and  of  the  waiting-room  and  central 
passage. 

3.  She  shall  wait  at  the  breakfast  tables  of  the  Chief  Female 
Officer  and  Chief  Nurse,  at  8.30  and  9.0  a.m. 

4.  She  shall  sort  the  letters  and  daily  passes  for  the  female 
department,  and  shall  promptly  distribute  the  former. 

5.  She  shall  answer  the  central  door  hell,  and  see  that  all 
visitors  are  treated  with  the  utmost  civility  and  prompt  attention. 
She  shall  immediately  convey  to  the  Medical  Officer  on  duty  the 
admission  form  of  any  new  patient  that  is  brought  to  the  Asylum. 

6.  She  shall  convey  into  the  wards  all  parcels  and  messages 
for  Nurses. 
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7.  She  shall  see  to  the  cleaning  in  good  time  of  all  the  bed- 
rooms in  the  central  building,  and  shall  he  responsible  for  all  the 
plate,  linen,  knives,  &c.,  in  use  in  the  central  passage.  The 
knives  and  forks  shall  be  counted  after  each  meal,  and  then  locked 
up. 

8.  She  shall  wait  upon  the  Chief  Female  Officer  and  Chief 
Nurse  at  dinner  at  1.30  and  2.0  p.m.,  and  at  tea  at  5-30  and  6.0 
p.m.,  and  at  supper  between  9.0  and  10.0  p.m. 

9.  She  shall  he  in  attendance  in  the  waiting-room  at  1 1.0  a.m. 
in  every  week-day,  and  shall  promptly  bring  from  the  Wards, 
assisted  by  Nurses  when  necessary,  those  patients  whose  relations 
or  friends  have  come  to  visit  them.  She  shall  accompany  into 
the  Wards  those  visitors  who  have  permission  to  visit  Patients 
in  them. 

10.  She  shall  ring  the  bell  at  7.15  a.m.  for  Nurses  breakfasts, 
at  7.40  for  Patients  breakfasts,  at  10.40  a.m.  for  Patients  luncheon, 
at  12  25  for  Patients  dinner,  at  1.13  for  Nurses  dinner  first  table, 
at  1-43  for  Nurses  dinner  second  table,  at  5.25  for  removal  of 
bread  to  the  Wards,  at  5-55  for  Patients  tea,  at  7.30  for  Nurses  to 
lock  up. 

11.  She  shall  be  responsible  for  the  safety  of  the  Patients 
employed  in  the  central  passage,  and  shall  take  them  out  for 
exercise  when  required  to  do  so. 


COOK  AND  HOUSEMAID-FEMALE  DEPARTMENT. 


1.  They  shall  be  under  the  control  and  authority  of  the 
Medical  Director  and  Chief  Female  Officer,  and  shall  receive  from 
the  latter  instructions  as  to  the  discharge  of  the  duties. 

2.  They  shall  be  responsible  for  the  safety  of  the  patients 
employed  in  the  Medical  Officers’  apartments,  and  shall  take 
them  out  for  exercise  at  such  times  as  may  be  indicated. 

3.  They  shall  be  liable  to  be  called  upon  to  undertake  ward 
duty. 
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REGULATIONS 

AS  TO 

NURSE  IN  CHARGE  OF  THE  DINING  HALL. 


1.  She  shall  be  under  the  control  and  authority  of  the  Medical 
Director  and  Chief  Female  Officer,  and  shall  receive  instructions 
from  the  latter  as  to  the  discharge  of  her  duties. 

2.  She  shall  enter  upon  her  duties  at  6.30  a.m.  every  morning, 
and  shall  collect  from  the  Wards  andaccompauy  to  the  dming  hall 
the  Patients  who  are  employed  under  her  care. 

3.  She  shall  see  that  the  tables  are  neatly  spread  and  the 
chairs  arranged  for  breakfast  at  7 45  a m. 

4.  She  shall  serve  breakfast  to  the  patients  employed  under 
her  care  at  8.45  every  morning. 

5.  She  shall  at  all  times  be  responsible  for  the  clean  and 
orderly  condition  of  the  dining  hall,  Nurses  and  Attendants  dining 
rooms  and  sculleries  and  offices  attached  to  them,  as  well  as  for 
the  cleanliness  of  all  plates,  dishes,  and  utensils  in  use  in  these 
rooms. 

6.  She  shall  also  be  responsible  for  the  safety  of  all  the 
Patients  employed  in  the  dining  hall,  shall  collect  them  from  their 
respective  Wards  and  convey  them  back  to  them,  and  shall  never 
upon  any  account  leave  them  in  the  dining  hall  or  rooms  attached 
to  it  without  her  superintendence.  She  shall  immediately  report 
to  the  Medical  Officers  any  change  in  the  meDtal  condition  or 
bodily  health  of  any  Patient  employed  under  her  care. 

7.  She  shall  take  these  Patients  out  for  exercise  every  day, 
weather  permitting,  at  such  hours  as  may  be  appointed  by  the 
Medical  Director. 

8.  She  shall  see  that  the  dining  hall  is  properly  prepared, 
the  tables  spread,  the  chairs  arranged  for  dinner  each  day,  when 
the  patients  dine  in  the  hall,  by  12-15  p.m. 
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9.  On  those  days  when  meat  has  to  be  carved,  she  shall  go 
round  the  tables  after  the  carving  is  completed,  and  before  the  main 
body  of  the  Patients  have  entered  the  hall,  and  shall  receive  the 
steels,  and  carving  knives  and  forks  from  the  Attendants,  take 
them  into  the  side  room,  count  them,  and  lock  them  away,  imme- 
diately reporting  any  deficiency  to  the  Chief  Attendant. 

10.  When  the  dinner  is  over,  she  shall  receive  from  the 
Attendants  in  the  side  room,  the  boxes  or  trays  containing  knives 
and  forks  and  spoons,  and  shall  count  all  these  over  as  expedi- 
tiously as  possible,  immediately  reporting  any  deficiency  to  the 
Chief  Attendant.  She  shall  also  count  daily,  after  dinner,  the 
knives,  forks,  and  spoons  in  use  in  the  Nurses  and  Attendants 
dining  rooms,  immediately  also  reporting  any  deficiency  in  their 
number. 

11.  She  shall  personally  superintend  the  cleaning  of  all  knives, 
forks,  and  spoons,  and  at  the  conclusion  of  the  cleaning  shall 
again  count  them  and  lock  them  away. 

12.  She  shall  see  that  the  tables  are  neatly  prepared  for  the 
Nurses  and  Attendants  dinners,  at  12-30,  1-0,  and  1-45  p.m.,  and 
that  the  patients  employed  under  her  care  have  dinner  comfortably 
served  at  2-0  p.m. 

13.  When  services,  entertainments,  rehearsals,  or  band  prac- 
tisings  are  held  in  the  hall,  she  shall  see  that  it  is  properly  pre- 
pared, lighted,  warmed,  and  ventilated  at  the  hour  appointed.  She 
shall  never  leave  the  hall,  after  such  services,  entertainments,  &c., 
until  all  the  fires  have  been  extinguished  and  the  lights  put  out. 

14.  She  shall  see  that  the  doors  of  the  dining  hall  and  Nurses 
and  Attendants  dining  rooms  are  kept  locked,  and  that  no  one  is 
allowed  to  enter  these  rooms  except  on  business,  or  when  duly 
authorised  to  do  so. 

15.  She  shall  convey  to  and  from  the  laundry  the  linen  in 
use  in  the  hall,  and  shall  see  that  it  is  always  clean  and  in  good 
condition.  She  shall  be  especially  careful  of  all  crockery  ware, 
and  shall  do  her  utmost  to  prevent  breakages  and  waste  of  every 
description. 
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REGULATIONS 

AS  TO 

THE  NURSE  IN  CHARGE  OF  FIELD  HEAD 
CONVALESCENT  HOME. 


1.  She  shall  be  subject  to  all  the  regulations  and  orders  which 
affect  Charge  Nurses  generally,  and  shall  exercise  a special  super- 
vision over  the  estatablishment  under  her  care, — seeing  to  the 
cooking,  washing,  and  needle-work  carried  on  there. 

2.  Three  times  a week  on  the  days  appointed,  she  shall  bring 
all  the  Patients  under  her  care  to  Ward  34,  at  10.45  a m.,  for 
medical  inspection.  She  shall  also  accompany  these  Patients  to 
the  chapel  and  to  entertainments. 

3.  She  shall  immediately  report  to  the  Chief  Female  Officer 
any  change  which  she  may  observe  in  the  mental  condition  of  any 
Patient  in  the  home,  and  she  shall  be  entitled  on  her  own  authority 
immediately  to  transfer  to  the  main  female  building  any  patient 
under  her  care  who  may  become  excited,  violent,  or  despondent, 
or  who  may  manifest  any  tendency  to  stray  away. 


REGULATIONS 

AS  TO  THE 

NURSE  IN  CHARGE  OF  THE  DETACHED  HOSPITAL. 


1.  She  shall  be  under  the  control  and  authority  of  the  Medical 
Director  and  Chief  Female  Officer,  and  shall  receive  from  the 
latter  instructions  as  to  the  discharge  of  her  duty. 

2.  She  shall  see  that  the  hospital  Wards  and  rooms  are  kept 
scrupulously  clean,  that  they  are  well  aired  and  ventilated,  and 
are  at  all  times  ready  for  immediate  use. 
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3.  When  the  hospital  is  occupied  she  shall  keep  the  outer 
gates  locked,  and  shall  not  permit  any  officer,  other  than  a Medical 
Officer,  or  any  Nurse,  Attendant,  Servant,  Patient,  or  Visitor  to 
enter  the  hospital  buildings  without  an  order  from  the  Medical 
Director. 

4.  When  the  hospital  is  occupied  she  shall,  besides  taking 
such  part  in  nursing  as  may  be  prescribed  for  her,  superintend  the 
cooking,  washing,  and  disinfection  of  bedding,  clothing,  &c. 

5.  When  the  hospital  is  not  occupied  she  shall  be  responsible 
for  the  safety  and  good  conduct  of  the  patients  employed  there, 
and  shall  be  liable  to  be  called  upon  to  undertake  duty  in  the 
Wards. 


B.  W.  ALLEN,  PRINTER,  MARKET  PLACE,  WAKEFIELD. 
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